Student Activities & Leadership Programs
Western Michigan University

Division of Student Affairs

Registered Student Organization/Agency Space Application

**Applications are due on Friday, March 26, 2010 by 5:00 pm**

The Student Activities and Leadership Programs (SALP) Office is happy to announce that applications for Registered Student Organization (RSO) and Student Agency office space in the Student Organization Center (S.O.C.) are now available for the 2010-2011 academic year. Please return the completed application to the RSO Development office (G06 Bernhard Center) or submit via e-mail to salp-rsoadvisor@wmich.edu by 5:00 pm on Friday, March 26, 2010. If you have any questions, please call (269) 387-2746, visit www.wmich.edu/activities, or stop by the office.  

The new Student Organization Center (SOC), located in the Bernhard Center, is home to 250+ RSOs, Leadership & Volunteer Services, Fraternity & Sorority Life, Bronco Bash, Homecoming, Western Student Association (WSA), and Campus Activities Board (CAB). 

The SALP Office provides RSOs and Student Agencies with:

· A central location for interested students to enhance their college experience 

· An energetic environment to collaborate with students leaders from numerous RSOs

· Financial advising

· Member recruitment & event promotion strategies

· Fraternity & Sorority Life advising

· Leadership development opportunities

· Flyer & posting approvals

· Student & RSO recognition and awards

Who can use an office?

Any RSO or student agency can apply for space. RSOs/Agencies that currently hold office space are required to re-apply each year. Access to these offices is limited to active RSO/Agency officers or advisors and members of the organization. Priority consideration is given to RSOs/Agencies that have been active for one calendar year.

When is the office space available? 

RSOs or student agencies that receive office space will have use of their office in September 2010, through April 2011. Offices are open for student use 24 hours a day, 7 days a week. Students will have access to the center after business hours using a card-swipe system and their Bronco card.
What does the new office space look like?

The center is designed to foster student organization collaboration with an open-air environment that includes a community kitchenette and a state-of-the-art conference room for e-board meetings and other intimate gatherings.
There are several types of office spaces in the SOC and a description of each is listed below:

· Large Office – These spaces range in size but all include at least two desks, two office chairs, overhead file storage, a modular table + 2 chairs, and a vertical filing cabinet.

· Touchdown – These spaces include a desk, an office chair, a storage cabinet with a filing drawer.

· Pod – These spaces include a modular desk, an office chair, a small filing cabinet, and a small whiteboard.

· Cubicle – These spaces include a desk, an office chair, a small filing cabinet and a shared whiteboard.

It is highly recommended that you preview the SOC before applying so that you have an understanding of size of the different offices. If you have any questions, please contact the RSO Development Advisor.

How many office hours are required each week?

RSOs/Agencies are required to maintain at least fifteen (15) open office hours per week throughout the fall and spring semester, with the exception of final exams week and University closures. Periodic review of office hours will be conducted throughout the academic year. 

What criteria are used to make the office space allocation decision?

Due to the limited space available, not all organizations that apply will receive office space. Important factors that are considered may include:

· Is the office space critical to the functions of the organization?

· What are the intended uses of the office and are those appropriate to the available space?

· Does the organization/agency fit within the overall mix in terms of maintaining a diverse community? (i.e., representatives from each of the major classifications of organizations)

· How engaged was the organization/agency in WMU and SALP events/programs over the past year?

· Past history of the organization’s space utilization:

· Did the members of the organization maintain consistent office hours?

· To what capacity was the space primarily utilized?

· Is the organization in good standing with the SALP Office?

· Does the organization have other possibilities for office space on or off campus?

· Was the application submitted on time, complete, and have all necessary signatures?

Who makes the decision?

The RSO Development Advisor and Assistant Director for RSO Development are responsible for creating, evaluating, and enforcing policies for RSO office space use, including space allocation.


Registered Student Organization/Agency Space Application

**Applications are due on Friday, March  26, 2010 by 5:00 pm**
Only complete applications will be considered
Organization Name:












Is your organization registered on SOAP for the 2009-2010 academic year?

Yes

 No

(Please verify your response by visiting http://www.sais.wmich.edu/salp_soap/) If your organization is not registered, do not fill out the rest of this application. Only registered student organizations on SOAP may apply for space).
Did you have an office in the Student Organization Center during the 2009-2010 year?
___Yes
____ No

If no, do you currently have office space anywhere else on campus?


Yes
  
 No

Organization Contact for Spring 2010:


Organization Contact for Fall 2010 (if different):

President:





President:





E-mail:






E-mail:







Cell phone:





Cell phone:






Advisor (if applicable):

________

Advisor (if applicable):



 

Organization Information (attach additional sheet for questions 3-9):

1. How long has your organization been registered at WMU?





2. How many active members belong to your organization?





3. What is your organization’s objective or mission?
4. How do you intend to utilize the space? Please include the type of space you may need.
5. What role(s) did your organization play on campus during the 2009-2010 academic year?
6. How would your organization benefit by having office space? How might it impact your organization’s success?
7. Describe your planned involvement in the campus community for the 2010-2011 academic year.
8. If you had space in the SOC during the 2009-2010 year, what impact did the space have on your organization and its goals?  
9. If you had space in the SOC during the 2009-2010 year, describe the impact your RSO had on the environment of the SOC.
President’s signature:






Date:





(Spring  2010)

President’s signature:






Date:





(Fall 2010, if different)

Please return completed application to the RSO Development office (G06 Bernhard Center) or submit via e-mail to salp-rsoadvisor@wmich.edu by 5:00 pm on Friday, March 26, 2009. If you have any questions, please call (269) 387-2746, visit www.wmich.edu/activities, or stop by the office. Thank you!
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