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Authorizations for Obtaining Medical Information 

Regarding Employees
POLICY:
The HIPAA Privacy Rules govern the disclosure of virtually all health care information by health care providers.  In order to comply with the Privacy Rules, health care providers will not release health care information to entities such as employers without an authorization that meets the requirements of the Privacy Rules.  Accordingly, when health information regarding employees is needed for purposes such as determining an employee’s entitlement to FMLA leave or disability accommodation requests, the attached authorization forms should be used either singly or in combination with other existing forms. 

PROCESS:


1.
Authorization Form A is for use in obtaining medical records or information other than psychotherapy notes.  

2.
In the rare circumstances in which psychotherapy notes are needed, Authorization Form B will be used.

(a)
Under the Privacy Rules, an authorization for psychotherapy notes may not be combined with an authorization for any other type of medical information.

(b)
Psychotherapy notes as defined in the Privacy Rules are notes that are recorded in any form by a health care provider who is a mental health professional, which document or analyze the contents of a conversation that occurred during a private, joint, group, or family counseling session, and which are maintained separately from the rest of the individual's medical record.  Psychotherapy notes do not include medication and prescription monitoring; counseling session start and stop times; the modalities or frequencies of treatment furnished; results of clinical tests; and summaries of diagnoses, functional status, treatment plans, symptoms, prognoses, and progress to date.
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