
DESIGNATED RECORD SET
WESTERN MICHIGAN UNIVERSITY HIPAA POLICY

UNIFIED CLINICS

DEFINITIONS:
For the purposes of this Policy, the following terms shall have these meanings:

1.
Designated Record Set:  Except for the individual items excluded from this definition in item (iv), Designated Record Set means a  group of records maintained by or for the Unified Clinics that contains:


(i)  The medical records and billing records about individuals maintained by or for the Unified Clinics; or


(ii)  The enrollment, payment, claims adjudication, and case or medical management record systems maintained by or for a health plan; or


(iii) Used, in whole or in part, by or for the Unified Clinics to make decisions about individuals.


(iv)  The following types of information are not part of the Designated Record Set:

· Psychotherapy notes;

· Information compiled in reasonable anticipation of or for use in civil, criminal or administrative proceedings;

· PHI that may not be released because it is covered by the Clinical Laboratory Improvements Amendments of 1988 (CLIA).

· Oral communications.

· Research records while the individual is part of a clinical trial, while the clinical trial is in progress.  See related Policy:  Individual’s Right to an Accounting of Disclosure of Protected
2. Record:  The term record means any item, collection, or grouping of information that includes protected health information and is maintained, collected, used, or disseminated by or for the Unified Clinics. 

POLICY:
Pursuant to the HIPAA Privacy Rules, the Unified Clinics designates documents relating to the following topics as its “Designated Record Set” that are subject to access by individuals for purposes of obtaining copies of or amending their protected health information:

1.
Patient’s clinical record, hard copy and electronic, if an electronic health care record is maintained for the individual, including, but not limited to:

· Notes or documentation by any health care provider or other individual authorized to make an entry in the patient’s clinical record

· Consultant’s reports

· Diagnostic reports of any type, from within or from outside the Unified Clinics
· Original x-ray films and other radiological studies producing a film

· Photos, including digital photos, of the individual contained in their record

· Videotapes

· Audio tapes

· Copies of prescriptions

· Treatment records received from other health care providers and included with the individual’s records. 

· Health Information. 

2.     Billing records:  including, but not limited to:

· Bills, invoices, and statements generated or processed by the Unified Clinics relating to the individual;

· Insurance information regarding the individual

· Payment records, including notices of deposit associated with   electronic payment

· Collection records

· Referrals to collection agencies or attorneys 

· Reports to consumer credit agencies for unpaid balances 

· All other billing, claim, payment and collection records 

3.
Any other record sets used in whole or in part to make decisions about individuals, including information held only by a Business Associate of the Unified Clinics, unless the information held by the Business Associate merely duplicates the record set of the Unified Clinics.  
Regulatory Authority:
Final Privacy Rule:  45 C.F.R. §164.501, 45 C.F.R. §164.524, and 45 C.F.R § 164.526

Related Policies/Procedures:

· Individual’s Right to Access Protected Health Information

· Individual’s Right to Amend Protected Health Information

· Individual’s Right to an Accounting of Disclosures of Protected Health Information

· Maintaining Appropriate Documentation

History:


Adopted:

April 10, 2003

Effective Date:
April 14, 2003

Regulatory Authority

45 C.F.R. § 164.501


