
DISCLOSURES OF LIMITED DATA SETS
WESTERN MICHIGAN UNIVERSITY HIPAA POLICY 

UNIFIED CLINICS 

DEFINITIONS:
For the purposes of this Policy, the following terms shall have these meanings:

1.
Workforce:  all employees, volunteers, trainees, and other persons whose conduct, in the performance of work for the Unified Clinics, is under the direct control of the Unified Clinics, whether or not they are paid by the Unified Clinics.

2.
Limited Data Set:  information created by removing twelve specific identifiers regarding patients, their families and their employers and any other information not needed for the purpose for which the Limited Data Set is created.
POLICY:
Limited Data Sets may be requested from or disclosed to other covered entities, employees of Covered Components, or participants in the Unified Clinics organized health care arrangement for purposes of research, public health, or health care operations. 
PROCESS:

1.
A Data Use Agreement with all parties who will receive or use the Limited Data Set must be obtained prior to the use or disclosure of the Limited Data Set .

2.
All uses and disclosures of Limited Data Sets will comply with the Policy Regarding Disclosure of Minimum Necessary Protected Health Information.

3.
Disclosures of Limited Data Sets will not be recorded in the accounting log, or accounted for in any accounting of disclosures provided to an individual.

4.
Component Privacy Officer Review 

a.
Any request for the use or disclosure of a Limited Data Set shall be forwarded to the component Privacy Officer for review.


b.
Any request for the use or disclosure of fully-identified Protected Health Information that is denied, where the purpose of the requested use or disclosure is research, public health, or health care operations, shall be forwarded to the component Privacy Officer to determine whether a Limited Data Set may be used or disclosed instead.

c.
The component Privacy Officer shall make the following determinations prior to authorizing the use or disclosure of a Limited Data Set:

i. 
The purpose of the use or disclosure is research, public health, or health care operations; and

ii.
The use or disclosure complies with the Policy Regarding Disclosure of Minimum Necessary Protected Health Information. 

d.
If the component Privacy Officer determines that the use or disclosure of a Limited Data Set is appropriate, he or she shall forward a Data Use Agreement to the party requesting the use or disclosure (“recipient”).  

5.
Creation of Limited Data Sets. 
a.
The completed Data Use Agreement from the party requesting the use or disclosure, the Component Privacy Officer shall be forwarded to the Component Privacy Officer, along with a list of the identifiers and, if applicable, the additional information to be deleted from the record(s) prior to the record(s) being provided to the recipient. 

b.
The Component Privacy Officer shall pull the record(s) in question and remove the information listed and the following identifiers regarding the individual, the individual’s relatives, the individual’s employer, and the individual’s household members before releasing the records to the recipient:

i.
name;

ii.
street address;

iii.
telephone and fax numbers;

iv.
e-mail addresses;

v.
social security numbers;

vi.
certificate/ license numbers;

vii.
vehicle identifiers and serial numbers;

viii.
URLs and IP addresses;

ix.
full face photos and other comparable images;

x.
medical record numbers, health plan beneficiary numbers, and other account numbers;

xi.
device identifiers and serial numbers;

xii.
biometric identifiers, including finger and voice prints.

c.
The date of the release on the request and the documentation shall be maintained it in accordance with the policy on Document Maintenance and Retention.

Regulatory Authority:
Final Privacy Rule:  45 C.F.R. §164.514(e)

Related Policies/Procedures:

· Policy Regarding Disclosure of Minimum Necessary Protected Health Information.

· Maintaining Appropriate Documentation

History:


Adopted:

April 10, 2003

Effective Date:
April 14, 2003


