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IDENTIFYING WHEN ROUTINE HEALTH INFORMATION BECOMES PROTECTED HEALTH INFORMATION
WESTERN MICHIGAN UNIVERSITY HIPAA POLICY 

UNIFIED CLINICS

Policy:

The following information will be designated as protected health information:

1) Any health information, including demographic information collected from an individual, transmitted or maintained in any form or medium, that:

(a) is created or received by a health care provider, health plan, employer, or health care clearinghouse; and

(b) relates to the past, present, or future physical or mental health or condition of an individual; the provision of health care to an individual; or the past, present, or future payment for the provision of health care to an individual; and

(i) That identifies the individual; or

(ii) With respect to which there is a reasonable basis to believe the information can be 

used to identify the individual.

(c) Individually identifiable health information is information that is a subset of health information, including: 

· Name

· Address including City, County 

and Zip Code with more than 3 numbers or other geographic codes

· Names of Relatives

· Names of Employees

· Birth Date

· Telephone Number

· Fax Number

· Email Address

· Social Security Number

· Medical Record Number

· Health Plan Beneficiary

· Account Number

· Certificate or License Number

· Any vehicle or device serial number

· Web URL

· Internet Protocol (IP) address

· Finger or Voice prints

· Photographic images

· Any other unique identifying number, characteristic, code, whether generally available or not in the public realm.

2) Routine health information meeting the above definition will be automatically designated as protected health information immediately upon its creation or receipt by the Unified Clinics.

3) The Unified Clinics will adhere to all applicable laws, regulations, policies, and procedures when maintaining, using, and disclosing protected health information.

PROCESS:


1.  In the event of a discrepancy, the following persons, respectively, will be responsible for designating routine health information as protected health information:

(a) Component Privacy Officer

(b) In House Legal Counsel

Regulatory Authority:  
Final Privacy Rule:
 45 C.F.R. §160.103, 164.501
Related Policies/Procedures:

· Disclosure of Minimum Necessary PHI
· Disclosure of PHI About Victims of Abuse, Neglect, and Domestic Violence
· Creating De-Identified Information
History:


Adopted:

April 10, 2003


Effective Date:
April 14, 2003


