VISITING SCHOLARS AND ARTISTS PROGRAM 2011-2012

APPLICATION FORM 

Please note that the application procedure has changed. Carefully review all instructions. Also read the 2-page memorandum that outlines additional guidelines to make your application more competitive.
The Visiting Scholars and Artists Program provides funds through the Office of the Provost for departments and academic programs to bring distinguished scholars and artists to WMU’s campus.  Visitors meet with faculty and students, present seminars or forums, conduct displays of work and address gatherings that are open to the public.  The VSAP began in 1960 and was designed to contribute to the intellectual life of the entire university.

Please submit this application form (page 1) and the required attachments (outlined on page 2) no later than 5 pm, Friday, April 8, 2011, to Dr. Elke Schoffers in the Department of Chemistry, Mail Stop 5413, (387-2265), Elke.Schoffers@wmich.edu.
Date of Application _______________________

Sponsoring Department(s)/Unit(s) 
(clearly identify each sponsoring department and/or academic unit; priority will be given to applications that involve two or more departments/units)
______________________________________________________________________________


______________________________________________________________________________

VSAP Coordinator _____________________________________________________________

Phone ________________________ E-mail __________________________________________

Name of proposed scholar/artist  _________________________________________________

Expected dates of visit ___________________________________________________________

Institution of Scholar/Artist _______________________________________________________

Give the date of contact and describe the confirmation ______________________________________________________________________________

______________________________________________________________________________

Amount of requested VSAP funds _$______________________________________________


Signature of department chair/director  ____________________________________________

INSTRUCTIONS FOR ATTACHMENTS
1. Cover Letter.

a) Briefly highlight specific accomplishments of the proposed visitor that make him or her a distinguished scholar / artist in the field.


b) Briefly describe the proposed activities and assess the appeal and impact they would have. Priority will be given to visitors that are of interest to more than one department / unit. 


2. Curriculum Vitae.  Attach a curriculum vitae for the proposed scholar/artist. This should be different from the “biographical sketch” mentioned below and contain detailed information about the academic background and creative work of the visitor.

3. Biographical Sketch. This information will be included in the VSAP advertising brochure. Please strive to make this paragraph informative for the potential audience. The committee will not rewrite the sketch to meet the 125-word limitation. Failure to include this sketch will cause the application to be returned without action. 


a) Use the attached form on page 3 to submit a brief biographical and academic sketch of no more than 125 words (typed, double-spaced). 


b) Submit an electronic version of the same biographical sketch by sending an email to Elke.Schoffers@wmich.edu; please use “VSAP 2011” in the subject line.

4. Schedule.  Submit a schedule that outlines the proposed activities and identify locations, times and anticipated audiences.           
5. Budget. The primary purpose of a VSAP award is to cover travel expenses and an honorarium.  Submit an itemized budget.  Specify the exact amount requested from VSAP funds and the amounts and sources of other funds you will raise for the visit. While limited funding for a reception will be considered, extensive budgeting for entertainment or food costs should be provided through other sources. The visitors' honorarium should be reasonable and not exceed $500 per day or $2200 total. If your department's visiting scholar or artist will receive a larger honorarium, including any funds from other sources, please provide justification for that amount in your budget.
6. Checklist.  Fill out the attached checklist, and submit it along with your application materials in the order given in the checklist.  Incomplete applications will not be considered.

Please Note:  

· Deadline: Please submit your complete application by 5 pm on Friday, April 8, 2011. LATE APPLICATIONS WILL NOT BE ACCEPTED.

· One (1) original copy plus four (4) collated copies of the full application must be submitted.

VISITING SCHOLARS AND ARTISTS PROGRAM 2011-2012

BRIEF BIOGRAPHICAL AND ACADEMIC SKETCH

(Please limit to 125 words or fewer; typed, double-spaced)

Name of proposed visiting scholar/artist _____________________________________________

Sponsoring department(s) / unit(s) __________________________________________________

______________________________________________________________________________

	


Tentative program dates ____________________________________________________

Signature of the VSAP Coordinator ___________________________________________

VISITING SCHOLARS AND ARTISTS PROGRAM 2011-2012

APPLICATION CHECKLIST
(Submit this form with your application and assemble items in the order of this checklist.)

(Please note that the application procedure has changed and carefully review all instructions.)

Proposed Scholar/Artist ______________________________________

Sponsoring Department(s) / Unit(s) _________________________________________________

______________________________________________________________________________

[ ] 
Application form (page 1), including: 

[ ]
Confirmation of contact with visiting scholar/artist (email copy may be attached)

[ ]
Signature of department chair or director

[ ] 
Cover letter, describing the visitors distinguished record and the impact of proposed activities. 

[ ] 
Curriculum Vitae for visiting scholar/artist (in English, please).

[ ] 
Biographical sketch no longer than 125 words (typed, double-spaced):

[ ]
Incorporated on page 3

[ ]
Submitted by email to Elke.Schoffers@wmich.edu
[ ]
Schedule of activities with tentative locations, dates, times, and anticipated audiences.

[ ]
Itemized budget detailing amount requested, how funds will be spent and indicating, where appropriate, the source(s) of additional funds that are needed to support the visit.

[ ]
Checklist.

[ ]
One (1) original and four (4) collated copies of the full application.

PAGE  
1

