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Faculty Request for Leave of Absence
Office of the Provost and Vice President for Academic Affairs
Instructions:  Each section to be completed in full and signed as indicated; retain a copy for your records. Upon receipt by Academic Affairs, the leave will be considered and appropriate data completed.  

Western Michigan University’s faculty have a variety of leaves of absence. Some leaves may require specific stipulations, and the Chair and Dean should consult with the Provost prior to making any commitment with the faculty member. Please refer to Article 27 in your current faculty contract to ensure the correct guidelines are followed.

Faculty members should consult with Human Resources regarding family and medical leave of absence, military service and any leave without pay. Refer to the Human Resources Web page for court required service forms.

	Section I—To be completed by Applicant

	Name
	     
	
	Rank
	     

	Department
	     
	College
	     
	Account Code
	     

	Inclusive Dates of Leave:
	First Date of Leave
	     
	Last Date of Leave
	     

	Type of Leave:
	

	 FORMCHECKBOX 
 Professional 
	Reason for Requested Leave:       

	 FORMCHECKBOX 
 Personal
	

	 FORMCHECKBOX 
 Political Office
	

	 FORMCHECKBOX 
 Military
	

	 FORMCHECKBOX 
 With Pay
	

	 FORMCHECKBOX 
 Without Pay
	

	Applicant’s Signature
	
	Date
	

	

	Section II—To be completed by Department/School

	Applicant is: 
	 FORMCHECKBOX 
 Tenured
	 FORMCHECKBOX 
 Not tenured
	    Credit Toward Probation (not to exceed one year):   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Signatures:
	
	
	
	
	
	
	

	Chair/Director:
	     
	Date
	
	Dean:      
	
	Date

	Section III—To be completed by Academic Affairs

	Eligible for salary increment upon return from leave:
	 FORMCHECKBOX 
-Yes
	 FORMCHECKBOX 
-No
	

	Credit toward promotion eligibility (years in rank):
	 FORMCHECKBOX 
-Yes
	 FORMCHECKBOX 
-No
	

	Revised tenure review schedule (if applicable):
	2nd Year:      
	4th Year:      
	Final:      

	
	
	

	Provost and Vice President for Academic Affairs
	
	Date

	Distribution:  
	VPAA

Department

AAUP
	Dean
Faculty Member

Human Resources
	Faculty LOA 
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