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(Insert title of position)
(Insert name of school/dept)
(Insert name of college)
Western Michigan University invites applications and nominations for the position of (title and department/school and relevant attributes, e.g., tenure track, term, FY, AY, FTE, etc.)
Major Responsibilities:  (list position responsibilities; use hyphens (“-“) or line spaces to delineate content, rather than bullets)

Qualifications: (list position responsibilities; use hyphens (“-“) or line spaces to delineate content, rather than bullets)

The University: Western Michigan University (WMU), located in Southwest Michigan,

is a vibrant, nationally recognized student-centered research institution with an

enrollment of nearly 25,000. WMU delivers high-quality undergraduate instruction, has

a strong graduate division, and fosters significant research activities. The Carnegie Foundation for the Advancement of Teaching has placed WMU among the 76 public institutions in the nation designated as research universities with high research activities. 
The College:   Insert info on college
Department (or School): Insert info on dept/school.
Salary:  Competitive and commensurate with qualifications and experience, with an excellent benefits package. 

Expected Start Date: (insert date or “flexible” or other) 

Application Deadline:  (insert deadline or “Applications accepted until position is filled” or “Review of applications will begin (date) and continue until position is filled” or other appropriate language)
Note: The following is for the Dean’s information. List of required application documents will appear in the online posting in a list format. Search committee chair’s name will not appear in the online posting. 

Required application documents: Faculty Credential Summay; a letter describing qualifications, accomplishments, and professional experiences related to the position; and [add either (1) “and names, titles, postal and e-mail addresses, and telephone numbers of (insert number) references” or (2) “and three current letters of recommendation” or (3) other language to describe supporting documentation requested]; 
Chair of Search committee:  (name)
Western Michigan University is an affirmative action/equal opportunity employer 
consistent with applicable federal and state law.

All qualified applicants are encouraged to apply.

