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This Quick Start Guide will present:
1. How to create a faculty activity summary report
2. How to obtain a faculty vita from the report above.



A Sample of Report

FARS can produce a faculty activity summary report based on the “fields” you select.

Unit

School of Music

Allen, Berry

Clarkson, Kelly

Klauth, Khemara
Lau, Andy

Malkavich, John

eysolhea

General

#
Faculty

91

o
£

Logged
In

451 %

Last
Login
Date

2017-12-
01

2017-12-
g

2017-12-
01
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28

2017-12-
02

2018-03-
12

Teaching Activities
Credit Lecture
Hours Hours
637 o
11 0]
2 1]
3 0]
15 1]
10 0
1]
8 0]
1 o
11 0]
0 0]
12 0

Lab Teaching

Hours Load

0 0
0 1]
1] [
0 1]
0 0
0 0
0 0
0 0
0 0
0 1]
Q [
0 0

Student
Credit
Hours

8465

147

128

Enrollment

Scholarly Activities

Publications
- Journals

]

o o o o

o

Publications
- Books

c o o o

o

Publications
- Book
Chapters

Fa

o o o o

(=]

Publications

Monographs

Publications

Conference
Proceedings

o o o

[=]

Publications -
Professional
Reviewer/Editor




Data Fields/Attributes Available

Data fields or attributes are located under “2 Data”. They are classified into categories, such
has General, Teaching Activities, Scholarly Activities, and Other Activities.

Under General, there are # Faculty, % Logged In, and Last Login Date.

Under Teaching Activities, there are Credit Hours, Lecture Hours, Lab Hours, Teaching Load,
Student Credit Hours, and Enrollment.

Under Scholarly Activities, Publications — Journals, Publications — Books, Publications - Book
Chapters, Publications — Monographs, Publications - Conference Proceedings, Publications -
Professional Reviewer/Editor, Publications — Other, Presentations — Paper, Presentations —
Poster, Presentations — Workshops, Presentations — Panels, Presentations — Other, Creative
Scholarship, and Other.

Under Other, there are Course Development Activities; Thesis/Dissertation/Equivalent
Special Project Committees; Non-Credit Research or Mentoring; Student Supervision; Student
Advising; Other Professional Recognition; Funded Research and Creative Scholarship;
Institutional Services/Committees; Professional Services; Professional Development; Any
Other Contribution; and Course Release, Buy-Out, Professional Leave, and Sabbatical.

In order to create a summary report of all faculty activities, you may select all the fields.



Report (Continued): The columns of the report continue until the you reached the last one, which is “Course

Release, Buy-Out, Professional Leave, and Sabbatical.”

Other Activities
Non-
. : i : 3 ; Course STas : Credit
Publications Presentations Presentations Presentations Presentations Presentations Creative Thesis/Dissertation/Equivalent Student Student
5 Other Development - ; 3 Research e > n
- Other - Paper - Poster - Workshops - Panels - Other Scholarship o T Special Project Committees ar Supervision Advising
Mentoring
Z 1 o 6 a 2 23
Funded Cour=e
0 0 0 2 0 0 0 Release,
Other Research _— : :
ictmsice] i Institutional Professional Professional Any Other Buy-Out,
7 % Services/Committees Services Development Contribution Professional
0 0 0 0 a 0 a Recognition Creative
Scholarshi Loy o
P Sabbatical
0 0 0 0 0 0 0
45 11 96 63 12 29 1
0 0 0 o 0 1] 1
1] 3 9 2 1 10 0
2 1] 0 0 a o t]
0 0 0 (] 0 0 a
0 0 0 1] 0 0 ]
0 0 3 0 1] 0 0
0 0] 0 o a 0 a
0 0] 0 1] a 0 4] ] 0 6 2 o 1 a
0 0] 0 1] 0] 0 8
0 0 2 0 1] 0 0
0 o 0 o 0 0 0
0 o 0 0 o 0 o 0 0 0] (] o 0 a
0 0 5 U] 1] 1 1
0 0 2 2 ] 0 0
0 2 3 1] 1] 0 (1]




You can export your report as an Excel file.

A B C D E B G H 1 J K L M N o} P Q R S T U v w X Y

1 |Unit Name General General General Teaching s Teaching s Teaching « Teaching s Teaching 4 Teaching s Scholarly . Scholarly . Scholarly . Scholarly . Scholarly ; Scholarly  Scholarly . Scholarly « Scholarly : Scholarly . Scholarly . Scholarly s Scholarly : Scholarly .
2 #Faculty % Logged Last Login DaCredit HoiLecture H¢Lab Hours Teaching I Student C Enrollmer Publicatio Publicatio Publicatio Publicatio Publicatio Publicatio Publicatio Presentat Presentat Presentat Presentat Presentat Creative S Other
3 | school of Music 91  45.10% 637 0 0 0 8465 4183 2 0 2 0 0 0 2 1 0 6 0 2 23 0 19
4 Clarkson, Kelly 12/1/2017 11 o o o 147 122 o o o o 0 o o o o 2 o o o o
= Cowell, Simon 12/1/2017 12 o o o 128 58 o o o o 0 o o o o 0 o o o o
6 Crowder, David - 3 0 0 0 30 10 0 0 0 0 0 0 0 0 0 0 0 0 0 0
7 Denver, John 12/1/2017 15 i} 0 0 157 66 i} 0 0 0 i} i} 0 0 0 i} i} 0 1 0
8 Jones, Amanda 11/28/2017 10 i} 0 0 123 83 i} 0 0 0 i} i} 2 0 0 i} i} 0 0 0
9 Klauth, Khemara - 3 0 0 0 52 52 0 0 0 0 0 0 0 0 0 ] 0 0 0 0
10 Lau, Andy - g o 0 o 10 4 o o o 0 i} o o 0 0 i} o o 0 0
11 Malkavich, John - 1 0 0 0 20 20 0 0 0 0 0 0 0 0 0 0 0 0 0 0
12 Rose. Sereysothea 12/2/2017 1 o 0 ") 51 33 o ") ") 0 0 o ") 0 0 0 o ") 8 0
13 Tomlin, Chris - 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
14 Wayne, John 3/12/2018 0
12 xﬁﬁ; ';fuce Eﬁiﬁgi; z AA AB AC AD AE AF AG AH Al Al AK AL AM AN A0 AP g
17 Wyne, Matthew ) Other Acti Other Acti Other Acti Other Acti Other Acti Other Acti Other Acti Other Acti Other Acti Other Acti Other Acti Other Activities 0
18 Xavier, Luka 12/1/2017 Course De Thesis/Dis Non-Cred Student S1Student A Other Pro Funded Re¢Institutior Professiot Professiot Any Othet Course Release, Buy-Out, Professional Leave, and Sabbatical 0
19 Zoe, Michael - 77 36 9 12 45 11 93 63 11 28 1 0
20 Zoe, Michello 0 0 1 0 0 0 3 9 2 1 10 o 0

0 0 0 0 0 0 0 0 0 0 0 0 B

o o o o o o o o o o o o

o o o 1 o o o 3 o o o o

o 1 o o o 9 o 6 2 o 1 o

0 o 0 o o o o o o o o o

o o o o o o o o o o o o
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o o o o 2 o o 5 o o 1 1

4 1 1 o 2 o o 2 2 o o o
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0 0 0 0 0 0 0 0 0 0 0 0
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How to Create the Report.

1. Loginto FARS
2. Click Administration
3. Click Reports.

x (3

Home

Faculty 180

Announcements & Help

Evaluations

Administration

Administration

Communication

interfolio

New Interfolio look and feel

The updated Interfolio user inf
at our documentation here.

~  Welcome back,

Your Action It4




4. You will see this
screen, which shows
the forms of reports
and their descriptions.

5. Click on Activity
Overview-By Faculty.

Reports

¥ Activity Reports

Profile Report

Activity Input Report

Scholarly Activities
Grants
Courses Taught

Activities By Activity Classification

¥ Administrative Reports

Ad Hoc Reports

RActivity Overview - By Facult

Activity Overview - By Semester

Faculty Classifications

Scholarly Citations

Grant Citations

Standard Vitas

Course Attachments

Prior Activity Input Forms

Evaluations

Personal information, work experience, degrees, licenses,
memberships, honors, interests, biographies, and more

Teaching (e.g. enrollment, credit hours), grants, service,
professional development, consulting, and more

Research, publications, and creative productions
Grant activities and funding data
Enroliment, credit hours, teaching load, and course sections

Activities grouped by classifications

Report building by selecting data to represent each column:
faculty information, faculty classifications, activity input
counts, and profile activity counts

Activities by units and faculty members within those units
Activities by units and the semesters within those units

Faculty members organized by classification rank, tenure
status, and other faculty classifications

Publications and creative productions by faculty members
within units

Grant activities and funding data by faculty members within
units

Vitas for selected faculty members

Courses based on types and status of supporting
documentation (such as syllabus, course evaluations, peer
evaluations, and more)

Submitted activity input forms

Status and results of faculty performance reviews




6. Select a semester and year for
Begin Semester and End
Semester

7. Select the data fields. By
default, all boxes are checked.

Details
Unit
Form

Begin Semester

End Semester

School of Music [ Change]

PAR 6 w

Summer I 2017

Summer| v 2018 w

Data

General

# Faculty
% Logged In
Last Login Date

Teaching Activities

Credit Hours

Lecture Hours

Lab Hours

Teaching Load
Student Credit Hours
Enroliment

SESESESESES|




Publications - Journals
Publications - Books
Publications - Book Chapters
Publications - Monographs

Publications - Conference Proceedings

Please note that this is just an
example. You can include and

Publications - Professional Reviewer/Editor
Publications - Other

exclude any data fields. Presentations - Paper
. Other Activities _
Presentations - Poster

Course Development Activities

Presentations - Workshops o ) . )
Thesis/Dissertation/Equivalent Special Project Committees

Non-Credit Research or Mentoring

Student Supervision

Student Advising

Other Professional Recognition

Funded Research and Creative Scholarship

Institutional Services/Committees

Presentations - Panels
Presentations - Other
Creative Scholarship
Other

8. Then click Generate
Report

RERERNEREREREHRE

Professional Services

Professional Development

Any Other Contribution

Course Release, Buy-Out, Professional Leave, and Sabbatical

EREEEREEEEREERE

8
< Generate Report
e

10



9. To filter by course level
(Undergraduate, Graduate,
and Professional), click the
drop down arrow and select
your desired option.

10. “Status” refers to status of
professional activities. Click
Change if you wish to include
or exclude options in the
report.

11. Click Change to make change
to grant status.

12. Change the reporting period
by clicking on the semester
and year.

Western Michigan University FARS » Reports
Reports

Activity Overview - By Faculty

General

School of Music Unit
Unit

Compl eted,-'Puiiﬂed
Status Accepted
Change .

Completed
Funded - In Progress 1

Grant Status

Begin Spm-_g

End Spring
Refresh Report
Unit General
4 % Last
Logged Login
Facul
aculty In Date
[-]
School of Music 24 183 %

Faculty

Employment Status All Faculty
Change oy ¥
9 Beqgin
Course Level
End Spring 2018

» Activity Overview - By Faculty »

Details

School of Music
Select

Spring 2018
1S

Teaching Activities

Credit Lecture Lab Teaching
Hours Hours Hours Load
0 0 0

Activity Classifications

Student
Credit
Hours

11




13. You can run a report by
faculty rank by clicking Select
Faculty. Another screen will
pop up for you to select the
criteria.

Western Michigan University FARS 2
Activity Overview - By Faculty

General

School of Music

Course Level  p)

Unit

Completed/Published

Status Accepted
Completed
Grant Statug =~ Funded - In Progress
Begin Spring v 2018
End Spring 2018
Refresh Report
Uinit General
- %
Logged
Faculty 099
In
-}
School of Music 241 183%

13

{ Select Faculty

Details

Reports > Activity Overview - By Faculty »
Faculty
Unit School of Music

Employment Status All Faculty
Begin Spring 2018

End Spring 2018

Teaching Activities

::Zs: . Credit Lecture
9 Haours Hours
Date
1] 0

Lab
Hours

Activity Classifications

Salect
1S - -
Apply
Student
- .
‘eaching credit
Load
Hours
0 0

12



14.

15.

16.

17.

Be sure to check your school or
unit. If incorrect, click Change.
Be sure to check the Begin and
End dates for your reporting
period.

You can select faculty members
b%/ a title (i.e., rank), login
status, teaching, and faculty
classifications.

In the Faculty Title box, type a
title (i.e., Professor) or select a
title you want from the popup
list. Or leave it blank if you want
all faculty titles.

Select an option of Login Status.
If the login status is “Active,”
the faculty members who have
access to FARS will be included
in the report. If “Has Logged In
Since” is selected, a date is
required.

Search

[[] select Individual Faculty

¥ Standard Filters

| Unit 14

School of Music

=
Assigned To Unit As Both

[] Exclude Subunits
[] Administrators Only

Employment Status  All Faculty
Begin  Spring 2017 v

End  Spring v g v

P Faculty Titles

b Login Status 15

p Teaching

P Faculty Classifications .

P

¥ _Faculty Titles

Faculty Title]

LA

Login Status All Faculty

Has Never Logged In

Has Logged In Since

® Dont Filter On Last Logif

¥ Login Status

17

13

16




¥ (Teaching 18
18 Sel_ect Yes because yOU want [] Select Individual Faculty /
;[/(\?hlgc'ilalljt?geh{aac P rgl?rei)rrmz Y StandardFitters ¢ i =
the reporting period. Uit ¥ Faculty Clai V2 lohs
HOWGVGI‘, if you don’t want Sebs Rl Y- o v - e
the report to be filtered by Select
course taught status, select

N/A . Select No if you only Assigned To Unit As  Both
want the faculty members [] Exclude Subunits
who did not teach a course [ Administrators Only

during the reporting period.

19. Ignore it if you want all faculty =~ Employment Status Al Faculty
classifications. Select a
criterion you want to include Kegm| | Sprng
or exclude in the report. Eg. If
you select “Faculty Rank”,
many options will appear. To
click multiple items, hold key

End Spring

Ctrl and click the items. b loginStatuy /

P Faculty Titles

Select 19

Faculty Filters
Country of Origin
Faculty Rank
Languages
Faculty Classifications
AACSB: Faculty Qualification Group
AACSB: Faculty Sufficiency
AACSB: Professional Responsibilities
AACSB Publication Type
ABET: Level of Activity - Consulting

¥ Faculty Classifications

- Py Plaek P

20. Then, select “IS” if you want ~ » Teaching * /[~
to include that criterion or “IS ) racuuy cidssifications

¥ Faculty Classifications

20

NOT” if you want to exclude - : Select
it. Then click Apply. =
| ISNOT

14 *°



Click the select faculty button. Click Reset if you want to restart the
process on the popped up screen. Click Cancel to go back.

¥ Faculty Classifications

Select

IS

wr

United States

A

o I

15



Another way of faculty selection is to

select faculty from a list of names.

a. To use this feature, check the box
“Select Individual Faculty.”
Otherwise, skip to # 21.

Select Faculty

@Selec: Individual Faculty

¥ Standard Filters '

Unit

Assigned To Unit As Both w
[ ] Exclude Subunits
[ ] Administrators Only

Employment Status All Faculty
Begin  Spring w2007 v

End Spring w2018 v

p Faculty Titles

P Login Status
p Teaching

- Wi ~u o o

16



Select Faculty B

Select Individual Faculty Q
b. Click the number that ¥ Standard Filters o b Samte Selected
appear in the Available unit
C0|umn Assigned To Unit As  Both wr
. [J Exclude Subunits
c. Click Select to select all [ Adminisrators only
faculty. _
Employment Status  All Faculty "
d. Click List to select faculty o e+ (2007~ .
members from the list. |
End S
Select Faculty Options n
» Faculty « Select adds all faculty to the "Selected Faculty” list.
b Login St « List shows "Unselected Faculty” names. (However,

loading 241 faculty may cause browser slow down.)

d
C
Select ( List m
=) o ] st | oo

17



In case List was chosen, a list of names would appear. Click on names to
select names. Click a selected name to deselect it.

Select Individual Faculty Search Q,
¥ Standard Filters = Available Selected
Allen, Berry -
Unit Clarkson, Kelly
Assigned To Unit As  Both w» Cowell, Simaon

Crowder, Dawid

[] Exclude Subunits

[] Administrators Only Dnuer. John \ Addi I f | to th lected list
- ing all faculty to the selected list.
Jones, Amanda . .
Employment Status - All Faculty Kisuth Khemars " o Adding the selected faculty to the selected list.
Lau, Andy e —_—> M N
gegin|[ Spring || 2017~ S i, e , - Removing the selected faculty from the selected list.
Rock, Kid ' . .
End  Sping v 2018~ P —— ( Removing all faculty from the selected list.
Sanatra, Frank
p Faculty Titles Sin, Sisamuth
) Tomlin, Chris
p Login Status Wayne, John
p Teaching West, Iris
» | Willis, Bruce o

- e -

18



You can search for a
faculty name in the
search box.

e. After names have
been selected, click
the select faculty
button.

Select Individual Faculty

¥ Standard Filters

Unit

Assigned To Unit As  Both
[] Exclude Subunits

[] Administrators Only

Employment Status = All Faculty -
Begin Summerll v 20717 v

End Summer| v 2018

p Faculty Titles

P Login Status

P Teaching

- - i i .

Available
Allen, Berry
Clarkson, Kelly
Cowell, Simon
Crowder, Dawid
Denver, John
Jones, Amanda
Klauth, Khemara
Lau, Andy
Malkavich, John
Rose, Sereysothea
Tomlin, Chris
Wayne, John
Waest, Iris
Willis, Bruce
Wyne, Matthew
Xavier, Luka
Zoe, Michael
Zoe, Michello

Q
Selected
= Gipson, Mel
Rock, Kid
Sanatra, Frank
Sin, Sisamuth

e

19



21. Click Refresh Report.

22. If you wish to see the name of faculty members, click the drop down arrow.

General

Course Level A

1
Refresh Report

Unit

School of Musﬁ@

Begin Summer Il *

End Summer|

General

Ppeulty

67

amir -

208

Faculty

Unit School of Music [ Change ] Unit School of Music

Employment Status  All Faculty

Begin Summer Il 2017
End Summer | 2018
Faculty Titles

Taught Courses Yes

67 Faculty Selected

Teaching Activities
Credit Hours Student Credit Hours

637 B465

Details

Activity Classifications

Select

IS

Apply

Enrollment

4183

Other Activities

Course Release, Buy-Out, Professional Leave, and Sabbatical

20



The names of faculty
members and their
activities appears.

23. Click, hold, and
scroll this bar to the
right to see more
columns.

Unit

School of Music

Clarkson, Kelly

Cowell, Simon

Gipson, Mel

Jones, Amanda

Klauth, Khemara

Lau, Andy
Malkavich, John
Rose, Sereysothea
Tomiin, Chris

Wayne, John

West, Iris

Willis, Bruce

General

u

Faculty

96

%

Logged
In

41.7%

1q

Last
Login
Date

2017-12-
m

201712
o1

201712-
0o

2017-11-
28

2001712-
02

23

Teaching Activities

Credit
Hours

L8]

=T =]

Lecture
Hours

a o 2 e o

=

Lab

Hours

o o o o O

Teaching

Load

o oo o o O

Student
Credit
Hours

Enrollment

21




. v
24. To print or export your report, LS

click Actions in the top right 24
hand corner.

26. Graph Page is for making the
figures in the report into

25. Select the option you want.

graphs. Print Page
25 Export to Word
Export to Excel

Export to PDF

26 Graph Page




You can also export a report
broken down by names of the
faculty.

26. The information on the report
will depend on what
hyperlinked number (i.e.
Credits Hours, etc) you click.

Clicking any blue number under
Teaching Activities will give a
detail report related to teaching
information.

Unit General

Teaching Activities

Last Student
# ) s Credit Lecture Lab uaen
Facult Legged Login Hours T Howrs Credit
aculty In Date ours ours ours Hours
26 <
School of Music o 96 a7 0 0
Clarkson, Kelly 2017-12- 1 0 0
01
we ] 201712 0 0 28
o
Gipso 0 0
a5 Amanda 2017-12- 0 0
.
Kia hemara 2017-11- 0 0
28
Al 0 0 51
Mailkawich, Jo 0 0 10
Rose, Sereysothea 0 o 0 0
Tomiin, Ch 0 0 20
Wayr o 2017-12- 1 0 0 51
02
We 0 0 0 0
Villis, B 0 0 0 0




Scholarly Activities
Clicking a blue or hyperlinked )
H H S e Publications et
n U m ber U n d e r P U bI ICatI 0 nS' Publications Publications f'gzléiatlons Fublicdtines - E:g:;?::‘:l 3 Publications Presentations
Journ al Or PUbllcatlonS —BOO kS - Journals - Books Chapters Monographs E?;;z;j:::s Reviewer/Editor - Other - Paper
will give a detail report |
H 1 i) 2 1] 0 1] 2 0
corresponding to that category. - - : - G - - :
Other Activities 0
Nond- . Funded EZ;[;; 0
Course Credit Other Research -
zz;i:;i?em :];:2::[;irsosjz:tagz:nﬁri?:ggem zresearch :.l:l)deer:itsion it;::;:\tg ::::f:;:it‘i}gsl Z:Satlve Isnesrl\ir::::?;émmittees :;?:ie::ional gzzz;i;lit gzzlt?i:‘;:on S‘:gf-fsustilonal L
Mentoring Scholarship :2:;2;;‘:
0 .G. I. 0 0 -'C— :EE - 1‘ ; (1]
0 1] " . n n o " 0 a a
Clicking a blue number under a
0 0 o category from Course Development 0 0 0
0 0 ° Activities to Course Release, Buy- 0 o o
; . Out, Professional Leave, and ; ,
Sabbatical will give a report
0 0 » corresponding to that category. 0 0 0
0 1] 0 0 0 a
0 o 4] 0 0 0 0 0 0 0 a

24




Please note that if you click a blue
number belonging to a faculty
member, a report containing only
the information of that faculty
member will be exported or
printed out although you can see
other faculty members.

For example, if you click number
“12” under Credit Hours in the row
of “Cowell, Simon”; then you can
see a detail report that list course
information by individual faculty
members.

Unit General

Teaching Activities

] Last Student
# i) Credit Lecture Lab Teaching sk
Logged Login Credit
Faculty Hours Hours Hours Load
In Date Hours
o
| School of Music -] 96 41.7 % 0 0 0 925
Clarkson, Kelly 2017-12- 11 0 0 0 147
01
owell Simo 2017-12- 0 0 0 128
01
Gipson, Me 3 0 0 0 30
lorse ArEnas 201712- 15 0 0 0 157
0
Kia . Khemara 2017-11- 10 0 0 0 123
28
Lau, Andy 3 0 0 0 2
falkavich 8 0 0 o] 10
Rose, Sereysothea 0 0 0 0 0
Tomliin, Chris 1 0 0 0 20
Vayne, Jo 2017-12- 11 0 0 0 a1
02
Vest, Iris 0 1] 0 0 0
Villis, Bruce 0 0 0 0 0

25




10
1
12
13
14
15

Faculty
Clarkson, Kelly
Clarkson, Kelly
Clarkson, Kelly
Clarkson, Kelly
Clarkson, Kelly
Clarkson, Kelly
Clarkson, Kelly
Cowell, Simon
Cowell, Simon
Cowell, Simon
Cowell, Simon
Cowell, Simon
Gipson, Mel
Jones, Amanda
Jones, Amanda

Jones, Amanda

To view more than 20 entries per page, click the drop down

and select a number greater than 20.

Primary Unit
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music
School of Music

School of Music

Course
MUS 1120 _40920 100
MUS 1070 _46588 105
MUS 4900 _46672 105
MUS 1080 _40791 100
MUS 5120 _45968 100
MUS 5810 _44838100
MUS 5000 _41065100
MUS 2000 _45489115
MUS 2620 _41878105
MUS 5670 _45781 100
MUS 5600 _41261 100
MUS 3620 _41794100
MUS 2480 _43921 100
MUS 3620 _42936105

MUS 3240 44958100

Course Title
University Chorale
Campus Choir
Ug Warkshp Spec Prob
Collegiate Singers
University Chorale
Choral Music Lit
Applied Choral Conducting
Applied Compeosition
Composition |
Orchestration
Counterpoint
Applied Music Composition
Teaching and Learning in Music
Applied Music Composition

Effects Processing & Synthesis

Enrollment

24
3
1

70

20

16

19

16

10

12

Student Credit Hours

24
3
3

70

32
38
32
24
30
12
24

' entries

Credit Hours

1
1

[ =T - <~ R S T S - T o B o~ R



Because a blue number under Credit Hours and in the row of “Cowell, Simon” was
clicked, the exported report only shows the information belonging to “Cowell, Simon.”

Activity Input Listing Report

*denotes a grouped course with multiple sections

Pri Student Credit Credit T h
# Faculty rimary Course Course Title Enroliment Haent red red saching Weight Semester
Unit Hours Hours Load
School of MUS 2620
1 Cowell, =cnhooie Composition | 16 32 2 1 Fall 2017
Simon Music _ 41878 105
School of MUIS 3620 lied Musi
p Cowell, Schoolo Applied Music 6 24 4 1 Fall2017
Simon Music 41194 100 Composition
Cowell, Schoolof MUS 5600
3 . Counterpaint 16 32 2 1 Fall 2017
Simon  Music 41261 100 P
Cowell,  schoolof  MUs 5670
4 Simon Music 45781 100 Orchestration 19 38 2 1 Fall 2017
Cowell, i
School of MUS 2000 lied
5 Simon ool Applie 1 2 2 1 Fall 2017

Music _ 45489 115 Composition
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1. Click on one of the names
whose vita is what you want to
export or print.

Unit General Teaching Activities
% Last Student
# ; Credit Lecture Lab Teaching ;
Logged Login Credit
Faculty Hours Hours Hours Load
In Date Hours:
School of Music & 96 417 % 607 ] 0 0 7925
Clarison, Kelly 201712- 11 0 a 0 147
01
Cowell, Simaon 201712- 12 o 4] 0 128
0
Gipson, Mel 3 0 ] 0 30
Jones. Amanda 2017-12- 15 1] 1] 0 157
o
Kiauth Khemara 2017-11- 10 ] 0 0 123
28
Lau, Andy 3 0 0 0 52
Malfcavich, John 8 1] a 0 10
Rose, Sereysothea 0 0 0 0 a
Tomliin, Chris 1 o 0 0 20
Wayne, John 201712- 1 1] o] 0 51
02
West, Iris 0 ] 1 0 0
Willis, Bruce 0 0 0 0 0

29




Western Michigan University FARS » Vitas & Biosketches >

Vitas & Biosketches

View Vita
2. Select a vita option. | "™
Type* ® Institutional Personal
StandardCV* (Western Michigan University) v

3. Enter the date range of the information | " A @ cusen
to be included in the vita. Or you can click o _ "
All to include the available information in e - e -
the vita.

Hide date range in vita output

Note: date range only applies to items from activity input

4. Click Refresh Vita. =

30




: ; . Refresh Vita Export/Share v
A vita that looks like this - _ m

will appear. Mel Gibson
StandardCV
5. To export as a World Professor
. Sangren Hall
Document or PDF, click Mel.Gibson@wmich.edu

Export/Share. Then,
select an appropriate

Current Position

OptIOI"I YOU a|SO have the Position: Assoc .F’rof—Eng Des I\.-.1fg Mgmt Sy
Optlon tO Share a Ilnk tO Current Academic Rank: Associate Professor
your Vlta Faculty Rank: Associate Professor
6. Click Print to print to a v
pr| nte I. 2001 Ph.D., Michigan Technological University, Houghton, Michigan, United States
To retrieve another faculty S
member’s vita, click the ”
, Fall 2019
browser S baCk arrOW Si t ¢ G Prefi ¢ G Numb % Secli ¢ G Titl ¢ G Attributes/Classificati
bUtton and repeat the Fall 2019 EDMM 4510 100 Multidisciplinary Sr Proposal
Steps above Fall 2019 EDMM 4520 100 Multidisciplinary Sr Project
Fall 2019 EDMM 4930 100 Multidisc Sr Pjct Cnslt
Fall 2019 EDMM 4930 110 Multidisc Sr Pjct Cnslt
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For instructions on how to make a graph in FARS, please see “How to Create a
Graph in FARS.”
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