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Internal applicants —
How to apply for a Position

1. Goto www.wmujobs.org

2. Click on Log In/Create Account to login as an internal applicant
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A Message from the Administrator

0 NEW UPGRADED SYSTEM

racking system and careers and job opportunities site for West

sitior

searching for

position is filled. Please enjoy the new loc

Careers and Job Opportuniti

Welcome and thank you for your interest in employment
announced daily. Through this online system, applicants ¢

3. Asa WMU employee you will go down to the bottom link to login. This will bring you to a WMU
page to enter your BroncolD and password, which may require two-factor authentication.

* Username

Log in to your account

Required fields are indicated with an asterisk *

* Password

Forgot your username or password?

Login

> WMU Employees - Click here to login with your Bronco NetID andD,
Or Create an Account

4. Once you have signed into the website, you will be in the Employer portal. Please scroll down to
the “My Links” section and select “Applicant Portal”. This will bring you back to WMU’s

applicant site to search and apply for postings.
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My Links
Applicant Portal
Old WMU Applicant Tracking System
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Find the position you wish to apply for and click on the title to open

i - S . WESTERN
po§|t|on. details. Plt.fase note.. p05|t|ons. posted internally for the M’CH’GAN
University community only will appear in Search Internal jobs. UNIVERSITY
Positions posted externally, or are available to non-WMU AM

# Home

employees, will appear as an internal job as well as in the “search

Q, Search Internal Jobs Ll
. ” .
jobs” sections. Q search X
M Your B m
To learn more about a specific position, click “View Details” under the position tile.
[ View Results (51)
Job Title Posting Department Position Type
Number
Pipefitter/Steamfitter S081P FacilMgmt- Staff
Maintenanc
e Service
=

If you wish to apply for the position, click on the “Apply for his Job” button.
Pipefitter/Steamfitter

M Bookmark this Posting & Print Preview #| Apply for this Job

After you have submitted your application, you will receive a
confirmation number. You will also be able to see the status of your
application(s) by selecting “Your Applications” in the WMU Applicant
Portal.

A Home

Q, Search Internal Jobs

Q, Search Jobs

A Your Bookmarked
Postings

< B Your Applications >

& Your Documents

£ Account Settings

® Logout Trisha

? Help

If you have any other questions regarding this process, please contact the HR Service Center at
(269) 387-3620 or via email at hr-hris@wmich.edu.
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