Instructions for selecting CAS receivers in Parchment
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Turn Credentials Into Opportunities

8,000+ education institutions, businesses, and other organizations trust Parchment to help turn

1) GO to Pa rch me nt.co m. I n th e « I WO u ld Li ke credentials like transcripts, diplomas or certificates into opportunities.
ORDER, CLAIM, MANAGE & VERIFY ACADEMIC RECORDS

To...” bar, select the “Order my transcript or AN

credentials” option.

Order my transcript or credentials

Order records on behalf of others

Learn about our academic solutions

Learn about our professional solutions
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STUDENTS, PARENTS & THIRD SCHOOLS, COLLEGES & PROFESSIONALS & OTHER
PARTIES ACADEMIC AGENCIES ORGANIZATIONS
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Order My Credentials

Your Transcripts, Diplomas & Other Academic Records

Get Started
2) Type ) WeSte rn M i C h iga n U n ive rs ity” i n to First, enter the school name that you would like to order your transcript or another record type from.

the search bar and select the result from B R B R e Ieito =pecifywhere It ne ISt EER Rt
Ka la m azoo’ M I , U S‘ Western Michigan University| Search

Western Michigan University 2 Type
M, US:
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Western Michigan University Homer Stryker 1903 W Michigan Ave
== M.D. School of Medicine Kalamazoo, MI
Western Connecticut State University
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3) Once you have selected Western
Michigan University, you will be taken to a
screen where you can log in to an existing
user account or create a new learner
account.

New Learner
Account

If this is your first time using Parchment, you
will create a new learner account. Click the
“New Learner Account” icon and enter the
requested information.
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4) In the “Available Credentials” page, find
the Transcript option and click the “Order”

button.
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Available Credentials

MRAIP The following credentials are available from Western Michigan
University. Start your order by selecting a credential listed below (you

O canadd more later)

TRANSCRIPT Transcript
An academic transcriptis a inventory of courses
that a learner has taken and the grades that they
. - earned in those courses during the academic year.
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5) Type the name of the CAS receiver into the
search bar and select the desired result. For this
example, we typed “AMCAS” and selected the
result from Washington, DC, US.
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Your order will be sent from Western Michigan University to the individual and/or organization at the

destination below.
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6) In the Item Details screen, enter the requested
information. You no longer need to add
attachments in this screen.
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