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Policy Guidelines and Procedures for Evaluation of Block Placement Proposals 
 
 
The Field Education Office recognizes that there are opportunities locally, 
nationally, and globally to participate in field placements that offer a wide array of 
social work competencies in the form of a block placement.  Block placements 
are generally completed over a shorter timeframe (e.g. 12-14 weeks rather than 
32 weeks) with the student spending as much as 40 hours/week in field.  Block 
placements are considered when the student is placed nationally or 
internationally, as well as when student or field agency circumstances make a 
Block placement more desirable (for example, to manage a Summer program for 
youth with severe emotional disturbances).  The achievement of learning and 
educational objectives is the central foci involved in the consideration of a Block 
placement proposal. In addition, the Council on Social Work Education 
requirements must be followed at all times.  
 
The following guidelines will be utilized to evaluate each proposal. Students are 
responsible for ensuring that they meet all stated deadlines and requirements.  
Failure to meet the deadlines and demonstrate that all requirements are met will 
result in the disapproval of the proposal.  
 
A. Block Placement Proposal Policy: 
 

1. Participate in extensive course planning with their Academic Advisor to 
ensure that course requirements can be met. Participating in a Block field 
placement nationally or internationally has implications for financial aid 
and the student’s curriculum track. A revised Plan of Study may be 
necessary. A consultation with the Field Coordinator, by the student, 
simultaneous to scheduling an Advising session is also warranted. 
Communication between the Advisor and the Field Coordinator is also 
indicated at the onset and as the process evolves. 
 
2. Understand and accept that all arrangements for travel, lodging, food, 
and other living expenses related to the block field experience are the 
responsibility of the student. PLEASE NOTE: The Field Education Office 
does not make nor is responsible for any logistical arrangements related 
to the national field experience; however, the proposed Field Site and 
Block Placement must be approved by the Field Office. 
 
3. Coordinate with the Field Coordinator and Faculty Liaison to arrange for 
all expected communication and appropriate field contact during 
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placement, which may involve in person field visits, Skype or 
teleconference visits and/or participation in e-learning platforms. 
Irrespective, regularly scheduled communication between the student and 
the Faculty Liaison is expected during the Block Placement as occurs with 
other internships.  
 
4. Coordinate with Academic Advisor and Field Coordinator to assure that 
field experience and coursework are complementary, and that WMU 
liability insurance is extended to students while in block placement 
(through a Liability Extension Request by the student). All documentation 
expected throughout the Internship is to be submitted by identified due 
dates; e.g. Safety Checklist, Learning Contract, etc. 
 

B. Block Placement Proposal Procedures: 
 
The block placement proposal must be typed in memorandum format and 
directed to the Coordinator of Field Education.  
 
Components of the Block Placement Proposal should include: 
 

1. Proposed physical site of placement, and contact information 
for student and field instructor 

2. Proposed activities for block placement, which, again, must 
meet CSWE requirements 

3. Proposed start and end dates, and approximate number of 
hours per week that are proposed in field (totaling 400 hours 
for BSW students, 428 hours for Foundation MSW students, 
and 472 hours for Concentration MSW students) 

4. Each block placement proposal must be: 
a. Signed and dated by the student 
b. Signed and dated by the proposed Field Instructor 
c. Signed and dated by the Coordinator of Field Education  
d. Signed and dated by the Academic Advisor 

 
If approved, a copy of the Block placement proposal will be given to the Student, 
the Field instructor, and the Student’s faculty liaison. A copy will also be filed with 
the field application/student file. 
 
 
 
 
 
 


