
 
LEE HONORS COLLEGE 

RESEARCH OR CREATIVE ACTIVITY SCHOLARSHIP PROPOSAL GUIDELINES 

 
1. Proposals should be no longer than five pages (not including references and budget) and 

should be double-spaced in 12-point type. You should proofread your work carefully. The 
proposal should be clearly written, with proper spelling and grammar.  
 

2. Your mentor may assist you in editing the proposal, but should not write it for you. If your 
work is related to a larger research project, your proposal and your letter of support must 
clearly describe your role in the project. Your narrative should be prepared independently 
from other individuals involved in the project (including your mentor). 
 

3. Proposed work may include, but is not limited to the following: 
 Traditional Undergraduate Research Projects (laboratory, field, library-based 

research) 
 Honors Thesis Research 
 Visual Arts Projects 
 Creative Writing 
 Participation in a Performance (e.g., musical, theatrical, spoken word) 
 Original Music Composition or Choreography Projects 
 Senior Engineering Design Project 

 
4. Your narrative should include the following required elements: 

 Abstract. Your abstract should be a brief summary (3-5 sentences) of the proposed work. 
 Main objective or purpose of the proposed project. Clearly explain what you intend to 

do.  
 Context of proposed work. Place your work into a broader scholarly or creative 

framework and include a literature review (if appropriate).  
 Significance of the proposed work. Briefly describe the broader significance of the 

proposed work. Keep in mind that the Scholarship Committee members may not have 
expertise in your particular area of study, so be certain the significance is clear to a non-
expert audience. 

 Methods or Approach. Explain how you intend to complete the project. Include a 
proposed timeline for the work. 

 Intended outcome or product of your proposal. Describe the nature of the final product 
of the proposal (e.g., a paper, report, art show, performance, or submission of your Honors 
Thesis.)  Both you and your mentor must sign off on the final product to indicate that the 
proposed work has been completed.  Include an anticipated timeline for completing the 
project.  In general, the proposed work should have some closure after one semester and 
must be completed within one year. 

Summer I/II Semester Deadline:  January 30 

Fall Semester Deadline:  January 30 

Spring Semester Deadline:  September 30 
 

To be eligible for a Lee Honors College Research or Creative Activity Scholarship, you must be a full-

time student (minimum of 12 credit hours in fall and spring semesters) in good standing with the Lee 

Honors College. 



 HSIRB or IACUC Approval (if needed). Please note that any research proposal that 
involves people via interviewing, questionnaires, observations, and/or experiments must 
have the approval of the WMU Human Subjects Institutional Review Board (HSIRB) before 
any research can be initiated.  Likewise, research that involves animals in observations or 
experiments must have the approval of the WMU Institutional Animal Care and Use 
Committee (IACUC).  This determination should be made with the counsel of the faculty 
mentor. If board review is necessary, you must make appropriate arrangements for a 
hearing and forward (or include) a copy of the Board’s decision. Consideration by these 
boards usually takes 4 to 6 weeks. Funds will not be released for research projects that 
require approval by these boards until the written approval is received in the LHC. 
 

5. Include a budget (maximum of $3000). 
The proposal should include all expenses associated with the execution and completion of the 
proposal. Other sources of funding that will support the work should be listed. Your mentor 
should assist you with the budget. You should also include a brief budget justification 
explaining your request. 
 

6. Obtain a letter of support from your mentor, either a full time faculty or staff member, who 
endorses the proposal. The letter of support should be addressed to the Lee Honors College 
Research or Creative Activity Scholarship Review Committee and must address the following: 

 Your mentor’s perception of the value of the proposal in relation to your stated 
professional and educational goals. 

 Your mentor’s commitment to provide guidance and support throughout the proposed 
project. 
 

7. Proposals will be evaluated based on: 
 Clarity of writing. 
 Specificity of required elements in narrative. 
 Originality of ideas, creativity and independence of thought. 
 How well the proposed work will contribute to your undergraduate education and 

professional goals. 
 Appropriateness of budget. 
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