WESTERN MICHIGAN UNIVERISTY SCHOOL OF SOCIAL WORK

MSW Foundation Year Field Learning Contract

Student’s Name:   Sarah Hutchison






Agency:  Children’s Trauma Assessment Center (CTAC)



Primary Field Instructor:  Connie Black-Pond





Phone Number:  269-387-7073





Secondary Field Instructor:  Jim Henry






Phone Number:  same






INSTRUCTIONS:  All of the following fourteen learning objectives must be addressed in each student’s Learning Contract with some identified activities that will be completed during the two-semester placement. Some suggestions for activities are provided and others need to be developed that are specific to the agency in which the student is placed.  An outcome statement for each objective must be written; this should be observable and measurable, i.e., what evidence the student will present that will show that each objective has been met. All objectives should be met by the end of the second semester of the placement. Field instructors will evaluate students based on their progress toward meeting the objectives and on social work skills and professional behavior at the end of each semester. This contract covers a two-semester field placement, but is reviewed and updated as needed at the beginning of the second semester of placement.

A minimum of two activities per objective is required in addition to the “required activities”.

Social work skills and professional behaviors that are EXPECTED of all students and are identified as required activities:


Demonstrate the ability to assess one’s own interactions with others


Take responsibility for own actions


Comply with the NASW Code of Ethics Standards, such as confidentiality, respect for others, integrity and honesty, and client self-determination


Maintain professional boundaries with clients

Demonstrate the ability to work effectively with diverse people


Demonstrate an understanding and use of strengths-based assessment and/or intervention


Complete written documentation as required by the agency


Demonstrate appropriate oral and written communication skills with clients and agency staff


Accept and apply feedback from field instructor and/or faculty liaison


Demonstrate assertiveness in asking questions when appropriate


Take responsibility for preparation for and utilization of supervision with field instructor


Seek supervisory consultation when appropriate  


Demonstrate an understanding of how the agency functions


Maintain appropriate professional time standards, i.e. being on time for field and appointments, completing tasks on time, completing scheduled hours


Maintain appropriate attire for a professional setting


Maintain professional demeanor with clients, agency staff, field instructors, faculty liaison, and field coordinator


Complete Safety Checklist and give a signed copy to faculty liaison

STUDENTS:  DO NOT WRITE IN SHADED AREAS

FIELD INSTRUCTORS: WRITE EVALUATION RATINGS AND COMMENTS IN SHADED AREAS USING THE NUMERICAL SYSTEM BELOW:


1 = Significantly below expectations  

2 = Below expectations



3 = Met expectations satisfactorily


4 = Above expectations



5 = Significantly above expectations

N/A = Not applicable, explanation required in 














comments

	Learning Objective #1
	Outcome Statement for Objective #1
	Date Added
	Date Completed
	Semester Evaluations

	Apply critical thinking skills within the context of professional social work practice


	I will demonstrate my ability to apply critical thinking skills by writing reports for my agency—taking data collected through standardized testing, interview, and self-reports and integrating them together to form a coherent whole
	10/1/07


	
	First


	Second

	       Demonstrate the ability to reflect on own interactions with 

              others
	I will reflect on my interactions with members of my agency and our clients during supervision with my field instructor, where I will ask for assistance if I think I could be communicating with someone better.
	10/1/07
	
	
	

	       Take responsibility for own actions 
	I will demonstrate my ability to take responsibility for my own actions by discussing what I think I’ve done right and what I think I’ve done wrong with my field instructor
	10/1/07
	
	
	

	Demonstrate problem identification abilities in client assessment and discussion with field instructor
	I will demonstrate my ability to identify client problems by actively participating in their assessment with my field instructor.
	10/1/07
	
	
	

	       Demonstrate problem-solving skills in field activities and in discussion with field instructor
	
	10/1/07
	
	
	

	Agency-specific activities:
	
	
	
	

	       Generate report conclusions for the reports I am writing
	I will complete reports throughout the second semester and include conclusions which bring together all of the information obtained throughout the assessment and integrate the findings to provide appropriate recommendations for the families.
	10/1/07
	
	
	

	Comments:


	
	
	
	

	Learning Objective #2


	Outcome Statement for Objective #2
	Date

Added
	Date Completed 
	Semester Evaluations

	Practice within the values and ethics of the social work

      profession  


	I will discuss my ethical performance weekly with my field instructor to ensure I am practicing as ethically as possible.


	10/1/07
	
	First
	Second

	      Comply with the standards in the NASW Code of Ethics
	I will re-read and strictly adhere to the NASW code of ethics
	10/1/07
	
	
	

	      Maintain professional boundaries with clients
	I will demonstrate my ability to maintain professional boundaries by not fraternizing with clients nor engaging in a dual-role relationship of any nature.
	10/1/07
	
	
	

	       Articulate how the agency’s policies and practices carry out the core values and ethics of the social work profession 
	I will discuss this with my field instructor, to demonstrate my understanding of how my agency’s policies and practices carry out the core values and ethics of the social work profession.
	10/1/07
	
	
	

	Comments:


	
	
	
	


Evaluation Ratings: 
1 = Significantly below expectations  

2 = Below expectations



3 = Met expectations satisfactorily


4 = Above expectations


5 = Significantly above expectations


N/A = Not applicable, explanation required in comments

	Learning Objective #3


	Outcome Statement for Objective #3
	Date 

Added
	Date Completed 
	Semester Evaluations

	Practice without discrimination and with respect, knowledge, and skills related to clients’ diversity


	I will not discriminate against any client entering our agency. I will treat them all equally and with the respect they deserve, as every client deserves the best services possible.
	10/1/07
	
	First 
	Second

	       Demonstrate ability to work effectively with diverse people
	I will demonstrate my ability to work with diverse people both by participating in the diverse assessment team as well as working with clients of all ethnicities and nationalities.
	10/1/07
	
	
	

	        Obtain empirical literature describing populations served by the agency and discuss with field instructor 
	I will review the literature provided to me by my field instructor, and discuss it with them to ensure my understanding of how it applies to our agency and the work we do.
	10/1/07
	
	
	

	        Describe agency programs that address populations-at-risk (e.g., those living in poverty, persons with a disability) with strategies to combat discrimination, oppression, and economic deprivation or strategies that promote social and economic justice
	I will articulate how my agency addresses our target population, traumatized children, with my field instructor.
	10/1/07
	
	
	

	Comments:


	
	
	
	

	Learning Objective #4


	Outcome Statement for Objective #4
	Date Added
	Completed by
	Semester Evaluations

	Understand the forms and mechanisms of oppression and discrimination and explore and understand strategies of advocacy that advance social and economic justice


	I will verbally demonstrate to my field instructor that I understand the mechanisms of discrimination and oppression facing the clients our agency serves. I will further elaborate, including what our agency does to advocate for our clients and advance social justice.
	10/1/07
	
	Fall
	Spring

	        Become familiar with legislative initiatives that advance

                 social and economic justice
	I will familiarize myself with legislation pertaining to our target population, and discuss my findings with my field instructor as well as its implications for our agency’s practice.
	10/1/07
	
	
	

	        Participate in Legislative Day at the state capital 
	I will attend Legislative Day at the state capital
	10/1/07
	
	
	

	        Write letters of support for state house and senate bills to

                 representatives that advance social and economic justice
	I will write a letter of support for a bill of my choice, that pertains to social and economic justice.
	10/1/07
	
	
	

	Comments:


	
	
	
	


Evaluation Ratings: 
1 = Significantly below expectations  

2 = Below expectations



3 = Met expectations satisfactorily


4 = Above expectations


5 = Significantly above expectations


N/A = Not applicable, explanation required in comments

	Objective #5:
	Outcome Statement for Objective #5
	Date Added
	Completed by
	Semester  Evaluation

	Understand and apply an ecological framework to understand individual development and behavior across the life span, and to understand the interactions among individuals, and between social systems.


	I will take into account the person-in-environment model while working with clients. I will discuss how different clients fit into different systems and environments with my field instructor, who can help me identify ways for clients to enter environments where they will flourish.
	10/1/07
	
	First
	Second

	      Articulate the methods of client assessment to be used in the

               agency    
	I will familiarize myself with all the measures used at my agency to assess clients – standardized tests, questionnaires, self-reports and the like – and practice administering and evaluating them. 
	10/1/07
	
	
	

	      Complete a biopsychosocial assessment of a client
	I will complete at least one biopsychosocial interview with a client at my agency.
	10/1/07
	
	
	

	Agency-specific activities:
	
	
	
	

	      Understand how systematic problems (courts, foster care, 
etc) can impact traumatized children.


	I will read literature, observe, and talk to our clients, as well as my field instructor, in order to learn as much as possible to improve my practice with traumatized children.
	10/1/07
	
	
	

	Comments:


	
	
	
	


	Objective #6:
	Outcome Statement for Objective #6
	Date Added
	Completed by
	Semester  Evaluation

	Apply the knowledge and skills of generalist social work practice to systems of all sizes
	I will apply skills learned in the classroom such as containment, subtle encouragement, and elaborating to my work at my agency.
	10/1/07
	
	First
	Second

	     Demonstrate an understanding and ability to work with client

           systems at more than one level (i.e., individuals, families, 

           groups,  organizations, communities)
	I will demonstrate my ability to work with children directly, as well as with their families, through direct practice and discussion with my field instructor
	10/1/07
	
	

	      Demonstrate active listening skills with client systems and  

             agency staff
	I will use active listening with fellow staff as well as with clients in all encounters.
	10/1/07
	
	
	

	      Develop an agenda, lead, and/or take minutes for a task group

             meeting
	I will take notes at all meetings to make sure I retain all information discussed.
	10/1/07
	
	
	

	Agency-specific activities:
	
	
	
	

	     I will adhere to all confidentiality requirements. 
	I will keep all client information confidential at all times. If I remove information from a file to work from home, I will de-identify it completely.
	10/1/07
	
	
	

	Comments:


	
	
	
	


Evaluation Ratings: 
1 = Significantly below expectations  

2 = Below expectations



3 = Met expectations satisfactorily


4 = Above expectations


5 = Significantly above expectations


N/A = Not applicable, explanation required in comments

	Learning Objective #7


	Outcome Statement for Objective #7
	Date Added
	Completed by
	Semester Evaluation

	Analyze the impact of social policies on all levels of client systems, workers, and agencies


	I will analyze and discuss the impact of current and proposed social policies on my agency, its workers, and different levels of client systems with my field instructor
	10/1/07


	
	First
	Second

	       Demonstrate knowledge of agency policies and procedures
	I will demonstrate my knowledge of agency policies and procedures through direct practice and discussion with my field instructor.
	10/1/07
	
	
	

	Comments:


	
	
	
	
	

	Learning Objective #8
	Outcome Statement for Objective #8
	Date Added
	Completed by
	Semester Evaluation 

	Understand and evaluate research studies, identify evidence-based practice methods relevant to the field setting, and understand how evaluation of practice is completed in the field placement agency
	I will read and understand the objective research used to develop the assessment tools used at my agency.


	10/1/07


	
	First
	Second

	        Describe research projects that are currently occurring within the agency
	I will determine what research projects are occurring in my agency, and familiarize myself with them so I am able to articulate their hypothesis, methods, results, and conclusions with others, including my field instructor.
	10/1/07
	
	
	

	Agency-specific activities:


	
	
	
	

	     Identify evidence-based practice methods occurring in the 
agency.


	I will seek out and identify evidence-based practice methods used at my agency and familiarize myself with them
	10/1/07
	
	
	

	Comments:


	
	
	
	
	


Evaluation Ratings: 
1 = Significantly below expectations  

2 = Below expectations



3 = Met expectations satisfactorily


4 = Above expectations


5 = Significantly above expectations


N/A = Not applicable, explanation required in comments

	Learning Objective #9


	Outcome Statement for Objective #9
	Date

Added
	Completed by
	Semester Evaluation 

	Use communications skills differentially across client populations, colleagues, and communities
	I will use appropriate communication skills with different populations involved with my agency-children, parents, staff and anyone else I encounter there during my placement.
	10/1/07


	
	First
	Second

	      Complete written documentation as required by agency
	I will complete written documentation as requir3ed by my agency, including assessment reports (developmental, psychosocial, cognitive, etc.) and histories obtained from caregivers.
	10/1/07
	
	
	

	      Demonstrate appropriate oral communication skills with clients and agency staff
	I will use appropriate language and tone with clients and staff at my agency, being professional at all times.
	10/1/07
	
	
	

	Complete an interview with a client while being observed by the field instructor
	I will conduct a biopsychosocial interview with a client while being observed by my field instructor
	10/1/07
	
	
	

	Comments:


	
	
	
	
	

	Learning Objective #10


	Outcome Statement for Objective #10
	Date Added
	Completed by
	Semester Evaluation

	Use supervision appropriate to social work practice at the generalist level


	I will utilize supervision to ask any questions I have, as well as gain knowledge and insight from an experienced professional.
	10/1/07


	
	First
	Second

	     Appropriately accept feedback from field instructor/agency staff
	I will openly accept constructive criticism with the intention of becoming the best social worker I can be
	10/1/07
	
	
	

	     Demonstrate assertiveness in asking questions when appropriate
	I will demonstrate my assertiveness and ask any and every question I have, as I believe there is no such thing as a stupid question.
	10/1/07
	
	
	

	     Take responsibility for preparation for and utilization of 

              supervision with field instructor
	
	10/1/07
	
	
	

	     Seek supervisory consultation when appropriate
	
	10/1/07
	
	
	

	     Discuss during supervision any stress reducing techniques that could be used 
	I will research and discuss stress-reducing techniques with my field instructor
	10/1/07
	
	
	

	Comments:


	
	
	
	


Evaluation Ratings: 
1 = Significantly below expectations  

2 = Below expectations



3 = Met expectations satisfactorily


4 = Above expectations


5 = Significantly above expectations


N/A = Not applicable, explanation required in comments

	Learning Objective #11


	Outcome Statement for Objective #11
	Date Added
	Completed by
	Semester Evaluation 

	Function within the structure of organizations and demonstrate an understanding of how agency mission, operational policy and procedures, resources, organizational structure and funding impact upon the delivery of social services
	I will familiarize myself with the structure and organization of my agency, as well as supports and barriers effecting the functioning of my agency and its delivery of services. I will discuss these with my field instructors.
	10/1/07


	
	First
	Second

	       Demonstrate an understanding of how the agency functions
	I will verbally demonstrate my understanding of how my agency works to my field instructor.
	10/1/07
	
	
	

	       Maintain appropriate professional time standards
	I will remain professional at all times, and ask my field instructor to alert me if they feel I am not.
	10/1/07
	
	
	

	       Maintain appropriate attire for a professional setting
	I will dress appropriately at all times, never wearing anything that is too revealing or inappropriate for my agency.
	10/1/07
	
	
	

	       Meet field instructor’s expectations for timeliness and attendance in the field placement 
	I will meet my instructors expectations by always going to my placement when I am supposed to and showing up on time. If there is an extenuating circumstance, I will call or email as soon as possible to explain and keep them up to date.
	10/1/07
	
	
	

	       Follow agency procedures for absences from planned field time
	If I am going to be out of the office, I will write it in the designated planner, unless I am ill or have an emergency, in which case I would call.
	10/1/07
	
	
	

	Comments:


	
	
	
	


	Learning Objective #12


	Outcome Statement for Objective #12
	Date Added
	Completed by
	Semester Evaluation 

	Establish, maintain, and manage effective helping relationships using appropriate problem-solving methods and demonstrating the professional use of self
	I will use my skills to the best of my ability and discuss the use of my skills with my field instructor to better identify my strengths and areas for improvement
	10/1/07


	
	First
	Second

	      Maintain professional demeanor with clients and agency staff
	I will remain professional at all times, always remembering that I am a member of a skilled team and I want to contribute, not take away, from it.
	10/1/07
	
	
	

	      Demonstrate a working knowledge of the various professional roles necessary in practice situations in the agency
	I will familiarize myself with the different professional roles within my agency (including audiologists, speech pathologists, occupational therapists, pediatricians, and social workers) and verbally identify their roles in my agency to my field instructor
	10/1/07
	
	
	

	      Demonstrate appropriate listening skills in contacts with clients
	I will listen closely to clients, in order to be as accurate as possible in my reports.
	10/1/07
	
	
	

	Comments:


	
	
	
	


Evaluation Ratings: 
1 = Significantly below expectations  

2 = Below expectations



3 = Met expectations satisfactorily


4 = Above expectations


5 = Significantly above expectations


N/A = Not applicable, explanation required in comments

	Learning Objective #13


	Outcome Statement for Objective #13
	Date Added
	Completed by
	Semester Evaluation

	Practice within the inter-professional environment of health and human services and demonstrate an awareness of community resources and an ability to appropriately utilize these resources on behalf of clients
	I will familiarize myself with available community resources and discuss them with my field instructor


	10/1/07


	
	First
	Second

	      Articulate an understanding of life-cycle issues that impact health in human development specific to the agency’s clientele
	
	10/1/07
	
	
	

	       Participate in interdisciplinary team meetings within the

              agency
	I will actively participate in interdisciplinary team meetings within my agency, and familiarize myself with their areas of expertise, including audiology, social work, pediatrics, speech pathology, and occupational therapy.
	10/1/07
	
	
	

	Comments:


	
	
	
	

	Learning Objective #14


	Outcome Statement for Objective #14
	Date Added
	Completed by
	Semester Evaluation

	Demonstrate the ability to assess potential risk to oneself, client(s), and others and develop appropriate safety plans
	I will discuss with my field instructor any concerns or questions I have pertaining to my personal safety. Furthermore, I will identify potential risk factors to myself as well as ways to deal with these risks, should any of them ever become a reality.
	10/1/07


	
	First
	Second

	      Complete Safety Checklist and give a signed copy to faculty 

              liaison
	I will complete the required safety checklist and return it to my faculty liaison by the due date 10/16/07
	10/1/07
	
	
	

	       Participate in agency orientation that includes information regarding safety policies and plans
	I will participate in an agency safety orientation, so I am aware of all possible ways in which to keep myself safe.
	10/1/07
	
	
	


Comments:

Personal professional growth is an important part of the field experience. The final section of the Learning Contract allows students to identify their own personal professional growth issues that need improvement. Examples of these types of issues include:


Time management skills


Assertiveness


Public speaking skills


Stress management skills


Identifying areas of personal discomfort in working with clients who are different from oneself


Examining personal assumptions based on a lack of knowledge or understanding of any area of social work practice, e.g. diversity

Please identify at least two areas of personal growth in which you would like to improve.

	PROFESSIONAL GROWTH

 
	Outcome Statements
	Date Added
	Completed by
	Semester

Evaluation

	Objective: To improve my time management skills
	I will improve my time management skills by being on time, completing reports in a timely fashion and being accountable to the commitments I make.
	10/1/07
	
	Fall


	Spring

	          Make a daily prioritized to-do list
	I will write a to-do list every day, as well as keep an updated calendar so I am aware of what is going to be due soon.
	10/1/07
	
	 
	

	         Accomplish my school and field placement assignments 
first, but while still allotting time for personal care.
	I will sleep at least 7 hours a night, and allow myself at least 10 hours for fun each week.
	10/1/07
	
	
	

	Objective: To improve my stress management skills


	
	
	
	
	

	      Research evidence-based stress management skills and 
apply them when necessary


	I will research evidence based stress management skills and learn to use them in my daily life whenever I feel overwhelmed at everything that must be accomplished
	10/1/07
	
	
	

	       Recognize when I am getting too stressed/burned out and 
stop long enough to recoup, instead of burning out in a 
blaze of glory


	I will listen to my body and mind in a determined effort to recognize when I am over-stressed and need to take some time for self-care.
	10/1/07
	
	
	


SIGNATURES:

Student: ______________________________________________________________________________________

Date: ___________________________

Primary Field Instructor: ________________________________________________________________________

Date: ___________________________

Secondary Field Instructor: _____________________________________________________________________


Date: ___________________________

Faculty Liaison: _______________________________________________________________________________


Date: ___________________________

