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Instructions

During the 2012 funding cycle, grants will be made only to organizations making efforts to: 
1) Promote economic and community development for sustainable growth within low-income neighborhoods.
2) Develop children ages 0-19 that have been held back due to social upbringing, economic status or disabilities.
[bookmark: _GoBack]While students decided to keep their priorities broad this year to encourage creativity, successful proposals will be focused, fit the amount of money requested, and indicate how the impact will be measured.

· Please read the RFP and Guidelines for the 2012 funding cycle prior to submitting an application to ensure that you are eligible to apply.

· Your application should consist of a cover sheet, narrative, and the attachments listed at the end of this document. Narratives should not exceed four pages. The following form includes gray spaces where you should type your response. Simply click on the space and type the appropriate information. Save a copy of this form before completing the application.

· Applications must be submitted by Tuesday, Feb. 28 at 5:00 p.m. electronically and in a hard copy.  Copies may be dropped off to the School of Public Affairs and Administration on the second floor, east side of Walwood on Oakland Drive between 9 a.m. and 5 p.m. or via the postal service, provided they are received by Tuesday, Feb. 28.

· Grant awards will be announced at WMU’s Fetzer Center on April 12, 2012 at a Celebration from 4:30-5:30 p.m.  We hope that all applicants can send at least one representative. 

· The electronic copy must be sent to jmaatman@wmich.edu.  The hard copy must be sent to:  Janice Maatman, School of Public Affairs and Administration, 1903 W. Michigan, Kalamazoo, MI  49008-5440.

· For more information, please contact Janice Maatman at 296-387-8945 or 269-352-6818.



Western Michigan University 2012 Grant Application Cover Sheet


[bookmark: Text21]Date of Application      
[bookmark: Text20]Organization Name      
[bookmark: Text4]Street Address      
[bookmark: Text5][bookmark: Text6]City      State MI Zip Code      
[bookmark: Text7]Phone Number      
[bookmark: Text8]Fax Number     
[bookmark: Text9]Website      
[bookmark: Text10]Federal Tax ID#     
[bookmark: Text11]Year Founded      
[bookmark: Text12]Executive Director     
[bookmark: Text13]Email Address     
[bookmark: Text14]Contact Person (if different)     
[bookmark: Text15]Email Address     
[bookmark: Text16][bookmark: Text17][bookmark: Text18]Number of Board Members      Staff     Volunteers     
[bookmark: Text19]Amount Requested      
This request addresses the following issue (check all that apply):
___ (1) Promote economic and community development for sustainable growth within low-income neighborhoods.
___ (2) Develop children ages 0-19 that have been held back due to social upbringing, economic status or disabilities.


[bookmark: Text22]One to three sentence description of request including the name of your organization, mission of your organization and brief summary of your request.  (This paragraph may appear in the program bulletin for the audience to read.):     







Organizational Budget Profile 
	
	Income
	Expenses

	FY 10
	[bookmark: Text23]     
	[bookmark: Text24]     

	FY 11
	[bookmark: Text25]     
	[bookmark: Text26]     

	FY 12 (projected)
	[bookmark: Text27]     
	[bookmark: Text28]     



Narrative (Not to Exceed 4 Pages)
  
Part One. Your Organization

Please write a paragraph about each of the following:

· Organization’s history, mission, and goals for the next 3-5 years

· Your target population(s). Whom do you serve? Please provide specific examples of your work in the community that demonstrate how you engage your target population(s). 

· Your impact. How does your organization evaluate its work in the community? How do you measure your impact and define success? 

Part Two. Your Request

Please write a brief description of each of the following:

· What is your organization's strategy for (1) Promoting economic and community development for sustainable growth within low-income neighborhoods and/or (2) Developing children ages 0-19 that have been held back due to social upbringing, economic status or disabilities.

· How will this grant make a meaningful difference in your organization’s ability to promote economic and/or community development?  How will this grant make a meaningful difference in your organization’s ability to develop children? NOTE: Preference will be given to requests for a specific purpose rather than general support for a program or organizational operations where this grant will be indistinguishable from other funding.  
· If your proposal pertains to a particular program or project, please describe the program or project and explain how a WMU grant would be used to enhance it and complement other funding. Please attach a project or program budget that indicates other confirmed sources of funding. 
· If your proposal pertains to a general or non-program expense, please explain how a WMU grant would increase your organization’s overall ability to promote economic and/or community development or youth development.  Please attach a budget or quote justifying the amount of your request.

· How will you know that this grant has achieved its intended purpose?  


Part Three.  Partial Funding
If WMU is unable to fund your request in its entirety, please indicate whether you would like to be considered for partial funding. A student may contact you to discuss how you would use partial funding.  
FINANCIAL INFORMATION AND ATTACHMENTS 
  
Please include the following with your application: 

· A project, program budget, or quote to justify your request
· Current operating budget, showing both income and expenses
· A copy of your organization’s non-discrimination policy

Programs/organizations that are less than 5 years old must submit:
· Most recent audit, Form 990, and annual report
· A copy of your 501(c)3 designation letter 
· A list of your Board of Directors  
· A resume of the executive director or other staff member responsible for overseeing this grant 
· A program brochure or any other relevant materials pertaining to this request
  
(All organizations may be asked for additional information and/or a site visit.)
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