
Webex for Attendees 
 

Attendee will receive email invitation from host.  

The attendee will click the green Join meeting button: 

 

  



Attendee will get prompted to download the Webex app (webex.exe) however, Attendee should Cancel 
this install window and instead click the “Join from your browser” link. 

 

  



The Attendee will then be prompted for their name.  

Attendee can enter any name, doesn’t have to be full name, but it is helpful if there are multiple 
attendees to differentiate them. Attendees also do need to enter an email address. 

 

  



The Attendee may see a prompt asking to allow wmich.webex.com to use camera and microphone. 
Attendee should click the Allow button so Host can see and hear them. 

Attendee will see a prompt to get a quick tour of basic Webex features. They can choose to skip this. 
Going through the quick guide will inform Attendees how to mute/unmute their mic and toggle on/off 
their camera. 

 

  



Here’s an example of the information given in the “Show me what’s new” option.  

 

The Attendee could click OK and be shown the next tip or could just hit the green Join meeting button 
to connect with the Host of the meeting. The mic and camera are active for the Attendee at this point 
however it won’t show to the Host until they click the green Join meeting button. 

  



Once the Attendee clicks the Join meeting button, they are now in a live conference with the Host and 
Hosts audio and video is being shown to the Attendee. The Attendee will see their own webcam video 
shown in a small inset in the lower right of the screen. 

 

The Attendee can choose to end the meeting at any time by clicking the X circle button on the right side 
of the menu circles shown at the bottom of the Webex window. These menu buttons appear whenever 
moving the mouse. 

  



If the Host ends the meeting, the Attendee will see the following and they can click OK and close the 
browser tab. 

 

 

 

 

References: 

https://wmich.edu/webex 

https://help.webex.com/en-us/n62wi3c/Get-Started-with-Cisco-Webex-Meetings-for-Attendees 
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