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WESTERN MICHIGAN UNIVERSITY 
FACULTY SENATE 

WMU ESSENTIAL STUDIES EXECUTIVE ADVISORY COMMITTEE 
Minutes of 17 September 2019 

 
Members Present: Suzan Ayers, Jonathan Bush, Yvonne Ford, Kevin Knutson, 
Jessica Parker, Diane Riggs, Delores Walcott 
Members Absent: Decker Hains 
Ex Officio Member Present: Sarah Summy 
Advisory Members Present: Carrie Cumming, Marilyn Duke, Mervyn Elliott, Matt 
Provenzale, Dave Reinhold 
 
Committee Chair pro tem Sarah Summy called the meeting to order at 1 p.m. 
 

PROCEDURAL ITEMS 
Acceptance of the Agenda 

The agenda was modified to change the Agenda Item to committee leadership 
changes and to add course attributes as a Discussion Item. 
A motion was made by Riggs, seconded by Knutson, to accept the agenda as 
amended. Motion carried. 
 

Approval of the Minutes – 6 August 2019 and 20 August 2019 
A motion was made by Bush, seconded by Parker, to accept the 6 August and 20 
August minutes as provided. Motion carried. 
 

WMU Essential Studies Director’s Remarks – Elliott 
Elliott’s remarks included:  

• WMU Essential Studies Course Review and Approval Committee 
Update:  
o The first meeting of the new academic year was held on Monday, 16 

September. 
o The committee’s first retreat will take place on Friday, 20 September. 
o An additional 10 courses have been submitted since 16 September. 
o Resubmissions will be considered before new submissions. 
o The Review and Approval Committee is asking the Executive Advisory 

Committee to create a coding system for advisors; Elliott has scheduled 
to meet with advisors 26 September for more information. It was noted 
that it would not be preferred to have a numbering system, but a letter 
coding that reflects category name could be considered. It was 
recommended that a system be chosen that represents the curriculum 
as more than just categories. 

o A reference document has been prepared to instruct initiators inquiring 
about the status of their course submission how to search Banner 
workflow. 140 courses have yet to be processed. 

o Emails are being released to originators with review team notes 
attached. Two of 20 proposals with recommendations have not received 
the attachments. It is unclear if the remaining 18 have not tried to 
access the notes, or if they located them and are planning to address 
the recommendations. The referance document has been distributed to 
the 18 in question. 

• Web Developer Cindy Wagner continues to work on developing the WMU 
Essential Studies website for parents and prospective students. The website 
text has been approved by the office of Marketing and Strategic 
Communications. It has yet to be decided on the best way to display the 
variety of courses. 

• Instructors that are participating in the criteria evaluation pilots, columns 
have been added to grade books but rubrics are not yet attached in 
Elearning. Elliott is exploring a means of reporting achievements for the 
class. 

• WMU Essential Studies will have a table at the Fall Academic Convocation. 
Elliott will communicate the request for changing categories, and to keep 
assessments simple. 

 
ACTION ITEM 

Committee Leadership Changes 
Johnathan Bush was appointed as vice chair and will assume the position of chair as 
of January 2020. At that time, a new vice chair will be appointed. 
 
Yvonne Ford will continue as secretary, with assistance from Suzan Ayers due to 
Ford’s teaching conflict. 
 

DISCUSSION / INFORMATION ITEMS 
Course Attributes 

Cumming expressed the following points of interest about attaching course attributes 
in Banner: 

• When students register, the attributes are attached to the student, and when 
grades are recorded they are attached to the student’s record.  

• Students may choose courses by attributes.  

• An advantage of having attributes attached to courses will be for reporting 
on enrollment in courses.  

• Current attributes include General Education distribution areas and 
proficiency levels.  

• The Registrar’s office is preparing to roll out the fall 2020 schedule in 
October, so if it is desired to attach attributes now is the time to do so.  

• Discussion was held regarding attaching Student Learning Outcomes as 
attributes:  

o Additional information would be included in the course listings 
o Allow for examination of how many students graduate without 

meeting a given SLO 
o Support program evaluation 
o It is easier to add them now rather than later 

• Summy was asked to forward a list to the Registrar following the meeting 
with advisors. 

 
Student Website Preview 

Topic was postponed to the next meeting. 
 

Imploring Faculty to Fill Curriculum Gaps 
Elliott reported that there are gaps in the curriculum and additional courses are 
needed in several categories. Ideas including training sessions, email blasts, 
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presenting at college curriculum committee meetings, presenting at Academic Forum, 
deans, chairs and directors outreach, and potential visits to specific departments were 
discussed.  
 

OTHER 
Reinhold requested insight on managing Level 3 pre-requisites efficiently. Discussion 
was held, and it was agreed to wait and see the level of enrollment. 
 
The a crosswalk between General Education courses and WMU Essential Studies 
courses can be made available for advisors, students, and community college 
partners. 
 
Knutson requested consideration of expanding substitution authority beyond the 
current status of Advising Director and one appointee; to include Director, Assistant 
Director, and one appointee 
 

ADJOURNMENT 
The WMU Essential Studies Executive Advisory Committee will meet next on 1 
October 2019 from 1 to 2:30 p.m., in room 205 of the Bernhard Center. Chair pro tem 
Sarah Summy adjourned the meeting at 2:15 p.m. 
 
 
Submitted by: Yvonne Ford, Committee Secretary 


