
 

57th International Congress on Medieval Studies  
(Monday–Saturday, May 9–14, 2022) 

 
Organizer Contract 

This contract is available as a PDF file on the Congress website. 
wmich.edu/medievalcongress 

 
By accepting the role of Contact Person for a session of the International Congress on Medieval Studies, I agree to act 
as the session’s organizer, or to name another person to act in that capacity. The duties of a session organizer are: 
 

• to explain to anyone I may invite to participate in a session of papers, a roundtable, or a panel discussion that 
each participant is required to make a proposal in the Confex system by the deadline of September 15. 
 

• to accept or reject all proposals for a session of papers, a roundtable, or a panel discussion by the deadline of 
October 15. 

 

• to collect names, affiliations, and current postal and email contact information from all participants in 
workshops, performances, and demonstrations and to enter the information in the Confex system by the 
deadline of October 15. 
 

• to name at least one and no more than three presiders by the deadline of October 15. 
 

• to become familiar with the Congress guidelines concerning social media and presider responsibilities and to 
make session presiders aware of the expectations concerning time keeping, introductions, and 
announcements of speakers’ social media preferences. 
 

• not to knowingly accept papers or contributions to roundtables or panel discussions by enrolled 
undergraduate students unless I have received prior permission from the Program Committee to do so. 
(Please direct undergraduates to the “Papers by Undergraduates” Special Sessions.) 

 

• not to schedule someone to preside over a session in which that person is giving a paper. 
 

• not to schedule someone as respondent in a session in which that person is giving a paper. (Presiders may act 
as respondents in sessions over which they are presiding.) 

 

• not to knowingly contribute to scheduling a participant to make more than three appearances at a given 
Congress (as a paper-giver; contributor to roundtables and panel discussions; presider; workshop leader; 
performer; or demonstrator). (Organizers may organize as many sessions as the Program Committee 
approves.) 

 

• to respect and enforce Congress deadlines. 
 

• to inform the Medieval Institute of any withdrawals after October, so that the Institute can, depending on the 
timing, omit the listing from the Congress program or announce the withdrawal in the Corrigenda. If a session 
presider withdraws, the organizer agrees to supply the name, affiliation, and contact information for a 
substitute presider to the Medieval Institute. 

 
Questions? medieval-institute@wmich.edu 

 
Revised: 10/12/21 
 

THANK YOU FOR COMPLYING WITH OUR GUIDELINES, POLICIES, AND PROCEDURES. 


