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Preamble 

 
The curriculum change process is a part of shared governance and begins with 
departmental faculty. Subsequent steps in the curriculum change process include 
roles for faculty committees and academic officers as defined by the Western 
Michigan University Faculty Senate. Curriculum changes may include, but are 
not limited to, programmatic degree changes (e.g., new major changes in major 
requirements, change in degree requirements for the college), and course 
changes (e.g., new courses, change in course names and content), and should 
be consistent with AACSB and North Central accreditation requirements. 
 
The committee also provides advice to the various departments, the 
Undergraduate Programs Council, and the Graduate Programs Council as 
needed regarding drafting and submitting curriculum proposals according to 
Faculty Senate guidelines. 
 
Role of the College Curriculum Committee. 1 
 
a.  The college curriculum committees are chaired by board appointed tenured 

faculty who do not serve simultaneously as academic officers of the 
University. The committee must approve all curriculum changes prior to 
approval by the dean. 

 
b. The committee should evaluate proposals taking into account all of the 

following: 
 

i. College and departmental assessment plans. 
ii. Effect of proposals on students transferring from Michigan community 

colleges. Detailed information on transfer articulation must be included 
with undergraduate proposals when reviewed by the college curriculum 
committee. 

iii. The strategic plans and missions of colleges and departments. 
iv. The academic quality of the proposal and the faculty involved. 
v. The consistency between the proposal and university policies as 

recorded in the relevant catalogs. 
 
c. The committee may initiate college-level curriculum studies as appropriate or 

requested. 
  

                                                      
1 Approved by the Faculty Senate on September 13, 2007 and October 11, 2007. 
Approved by the president of WMU on October 22, 2007. 
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Membership 
 
One tenured/tenure-track member elected from each academic department. Two 
representatives from advising (one undergraduate and one graduate) and the 
Associate Deans of undergraduate and graduate programs serve as ex-officio 
(non-voting) members. New members are elected by departmental faculty by end 
of spring semester. If a department does not elect members by this date, the 
Dean of the college has the option to appoint new members to fill impending fall 
vacancies until the department elects their representative. 

 
The chair is elected by the committee and serves for a three-year term. If a chair 
steps down or is otherwise unable to serve, a replacement shall be elected by 
the committee to serve for the remainder of the term. 
 
Parliamentary Procedures 
 
The current edition of The Standard Code of Parliamentary Procedure (Sturgis) 
shall govern the committee in all parliamentary situations except as modified by 
this document. 
 
Modifications to the Standard Code  
 
1. The chair may make motions. 
2. A quorum for this committee is 3 of 5 voting members present. A voting member 

may designate another full-time tenure track faculty member in their 
department as a proxy. The chair shall make all reasonable efforts to schedule 
meetings when all voting members can attend. 

3. Upon acceptance of the minutes, the committee will consider that each item on 
the agenda is moved, in sequence, and the committee will move straight to 
discussion of each agenda item. 

4. To make sure that all agenda items are discussed, the committee accepts a 
special rule of order that limits discussion of an agenda item to 10 minutes and 
limits discussion on motions to amend the main motion to 5 minutes. A voting 
committee member may make a motion to extend either limit (main motion or 
motion to amend) during the discussion. During discussion of the main motion 
or motion to amend, voting members may also make motions to: 

a. Call the question (vote) 
b. Move to suspend discussion until all other agenda items have been 

considered 
c. Move to suspend until the next meeting 
d. Move to suspend until the next meeting and adjourn the meeting 
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Review Procedure 
 
Per faculty senate procedures, all changes to majors or courses must originate 
with faculty in the appropriate department. If approved by the faculty, and then by 
the chair, the curriculum changes are forwarded to the chair of the College 
Curriculum Committee for inclusion in the agenda for the next curriculum 
committee meeting. These changes must be forwarded at least 11 days prior to 
the meeting to allow for review by the chair and posting 7 days prior to the 
meeting. 
 
Changes to pre-BBA requirements, BBA requirements or BUS courses must 
originate with a faculty member. The Undergraduate Policy Council (UPC) serves 
as a department in the curriculum approval process. Members of the UPC are 
responsible for informing the faculty of their department about proposed 
curriculum changes and should ensure that they are representing their 
department’s views on any proposed changes in their role as members of the 
UPC. The chair of the UPC serves in the role of department curriculum 
committee chair and the associate dean for undergraduate programs serves in 
the role of department chair in the curriculum approval process. 
 
Changes to MBA requirements must originate with a faculty member. The 
Graduate Policy Council (GPC) serves as a department in the curriculum 
approval process. Members of the GPC are responsible for informing the faculty 
of their department about proposed curriculum changes and should ensure that 
they are representing their department’s views on any proposed changes in their 
role as members of the GPC. The chair of the GPC serves in the role of 
department curriculum committee chair and the associate dean for graduate 
programs serves in the role of department chair in the curriculum approval 
process. 
 


