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Post Award Responsibilities

bit.ly/post-award

Managing a sponsored project involves many moving pieces.

The G+C team created a chart that describes responsibilities between the Principal Investigator,
department administration, and the Grants and Contracts office related to a myriad of tasks.

Tasks by Unit

Managing a sponsored project involves many moving pieces. The chart below describes responsibilities between the Principal Investigator,
department administration, and the Grants and Contracts office related to a myriad of tasks.

; Grants and Contracts
Task Department and Pl Expectations e
Responsibility
Confirm purchase aligns with grant budget category and grant program
allowability. Allocate purchases in Works system with business purpose
details. Monthly statement report signed by card helder and card holder’s

Pro-card supervisor with all receipts should be emailed to Grants & Contracts grants-  Review and approve pro-card application.
application and services@wmich.edu, Monthly statements are due to Granis and Coniracts Callect pro-card documentation for audit
purchasing by the 20th business day of the month. After 35 business days, the card may ~ Purposes. Oversight of grant purchases.
be suspended if documents are not submitted to Grants and Contracts.
Procurement Card Application &[8 Tips
Setup pre-award account reflecting begin and
piaihwaid Use the [ Pre-Award Account rRequest form when the official award has end date on Pre-Award Account Request form.
Backstap not been received and expenditures need to begin. Fill out form. Do not Send approved Pre-Award Account form back
exceed the limit amount approved during the dates indicated on the form. to department with fund and department 1D
setup.
Complete[8 Planned Effort form based on actual time the Pl/other grant
staff will be released for the period of grant appointment. If the form will be  Review Planned Effort form against approved
for key personnel (Pl and Co-Pl), the effort reflected an the form should not  budget, confirm that release time corresponds
Planned be 25% less than proposed effort. Email completed form to Grants and with proposed effort and grant dates. Enter

Effort/Cost- Share  Contracts Department grants-services@wmich.edu. May have to complete  into PSHR system for distribution every pay



Pro-card
Application & Purchasing

https://bit.ly/wmu-procard

https://bit.ly/wmu-procard-tips

Task

Pro-card
application and
purchasing

Department and Pl Expectations

Confirm purchase aligns with grant budget category and grant program
allowances. Allocate purchases in Works system with business purpose
details. Monthly statement report signed by card holder and card holder’s

supervisor with all receipts should be emailed to Grants & Contracts grants-
services@wmich.edu. Monthly statements are due to Grants and Contracts

by the 20th business day of the month. After 35 business days, the card may
be suspended if documents are not submitted to Grants and Contracts.

Procurement Card Application & |~ Tips

Grants and Contracts
Responsibility

Review and approve pro-card application.
Collect pro-card documentation for audit
purposes. Oversight of grant purchases.



PRO-CARD APPLICATION

LINIVERSITY
Com

WEsTERN W@RN MICHIGAN

MICTESAY

rabe Card

PROCIFREMIENT CARD APPLICATHON FORM

Na— Contoce ' Default Fund and

Applicant mast be o regular Wil employes rocursmernt Card Program Administrator
Caomplete form ni- Pwmich acy

e et | | R i Department -
' should be grant account

[§ R TR

Send form to ScrnC-procarc [N ] Faoc {269 SE7-2957

Dallar Limit per Billing Cycle (Momthly): 55 000 Dollar Limit per Single Transaction: S5 000

Cardholder |Information

B oyee Marrse: Ernployee WIN Mumber: B Iternate Fu n I a n I
Employes E-Bdall Employes DN

Department -
WRAP account or other

Departrment Ermployes WL Phane Mummbier

Procarermeent Cord information

Mame on Card: Dicfault Fund and Department:

Second Line Embossing: Alternate Furnd and O

; Appropriate signatures

Mlenager’s Emad Address:

hlanager's SiEnatuie: Diats

aeit Progects Onby
Designation of reserve account {reg
card transaction cannol be dooumen

red]. Charges will only be made against a nesense accoiunt if a punchasing
d a5 @ reasanable and allowable charge against @ budgeted grant category,

feserve Fund and Department:

HAuthorized Department Admirstrator Signature: Learte

Grants and Contracls Signalure: Drarter



Pre-Award
BACKSTOP

https://bit.ly/wmu-backstop

Task

Pre-Award
Backstop

Department and Pl Expectations

Usethe[A Pre-Award Account Request form when the official award has
not been received and expenditures need to begin. Fill out form. Do not
exceed the limit amount approved during the dates indicated on the form.

Grants and Contracts
Responsibility

Setup pre-award account reflecting begin and
end date on Pre-Award Account Request form.
Send approved Pre-Award Account form back
to department with fund and department ID
setup.



PROS

pre-awa rd aCCt. - No JES to complete.
BACKSTOP Simeornot have to |

Pre-Award A (R t Form is used t . complete double paper
re-Award Account kequest Form IS used to request a work to appoint them to a

cost center (or extend a cost center) to allow d fund d th
spending prior to the university receiving an official epartment ftund and then
later to the grant

award or extension document.




PRE-AWARD BACKSTOP

Western Michigan University
Pre-Award Account Reguest
[(Ta Be Completed By Principal Investigator)

Praject Director: Phane:

Department Unit: Caollege:

Agency: Oate Award Expected:
Project Title: Proposal Mumber:

Agency Suppaort (5):
{doflar amount of proposal)

Typ=i(s)} of expenses 1o be charged:
Al itemn s must be allowable in accordance with the anticipated terms of the award.)

Salsries/Bensefis Depsrtmental Fund & Cost Center
Trawsl Amount sllowable as pre-award spending {3
Supplies Tirmwe period for pre-award spending:

Bepg. Date
COther

End Diate

RationalelJustification for pre-award account
(Aftach any pertinent corresoondence or note any Conversations with soonsor of oroiect
repres=ntative, et

=E:Nisclosure Statement:

It is understood that if funding s not recerved, or expenses have been incurred pricr ko the beginning date of
the award document, or cost are determined to b= unzsllowsble these costs will be posted o the respective

departmenis's fund and cost center.

Administrative Approvals For Grants & Confracts Lise Only
Fiaasa Rouke n the Foliowing Crokar for Sagnafunes.
Forwand Completed Foem 1o Grands & Gondracts Marasger.

[Wice President for FRlessarch Date
Prencipal Investigator Drate Prajpect Fiscal Analyst Assigned
ChairUnit Haad [T Ressarch Fund Cost Center Assigned
Cean Cat= Grants & Contracts Manager Ciat=

Departmental Fund and
Cost Center -

Should be a non-grant
account

Rationale/Justification -

It is helpful to have

sponsor correspondence

with the expected award
information non-grant account

Appropriate signatures



Planned Effort/
Summer Salary/

Grad Appointments

https://wmich.edu/grantscontracts/forms

Task

Planned
Effort/Cost- Share

Faculty Additional
(Summer)
Appointments

Graduate
Assistantship
Appointments

Department and Pl Expectations

Complete Planned Effort form based on actual time the Pl/other grant
staff will be released for the period of grant appointment. If the form will be

for key personnel (Pl and Co-Pl), the effort reflected on the form should not
be 25% less than proposed effort. Email completed form to Grants and

Contracts Department grants-services@wmich.edu. May have to complete
JES if form is submitted after the first pay period of the appointment period
reflected on the form. If the appointment period is already confirmed in
ecrt, please see Cost Transfer section.

Provide summer workload and/or dollar amount per project and complete
Summer Salary Worksheet. Obtain approval of Summer Salary Worksheet.

Enter in PSHR Workflow appointment. Form could be denied if period is

already confirmed in ecrt.

Confirm funds still remain in grant account prior to submitting forms. Apply
for grant tuition fund code through Banner. Facilitate letter, obtain
signatures, and send letter to Grad College. Enter appointment in Banner
and PSHR Workflow.

Grants and Contracts
Responsibility

Review Planned Effort form against approved
budget, confirm that release time corresponds
with proposed effort and grant dates. Enter
into PSHR system for distribution every pay
period. If form is submitted late, notify
department which JES needs to be completed.

Review form against approved budget, grant
dates and 95% effort limit. Approve PSHR
Workflow appointment.

Review PSHR workflow form and Banner
tuition workflow form against approved
budget and grant dates.



Planned Effort/
Cost Share

 Faculty
* Release/buy out time-Planned Effort Form

* Summer pay-Summer salary worksheet

* PSHR Workflow-Additional Faculty Appointment
Non-Instructional

* Department Administrative Time
* Buy out time-Planned Effort Form

* Time must be in approved budget and cannot
be less then .15 FTE

* Graduate Assistantship
* PSHR Graduate Appointment
* Banner Tuition workflow

Western Michigan University

Grants and Contracts

Salaried Employees
Planned Effort on Sponsored Projects

Name: Employee ID:

Department. Horme Dapartm

nent:

College/Unit: Project Department

Project Title:
Period of Appointment: Through
Project Ter n Date:

Salary Funds Budgeted in Project for This Period of Appointment
Base Salary

Release (buy out) amount to be contributed to the project

Cost Share amount to be contributed to the project

m tha ffrtf the above named ind

of actual fforl(
are reflected o

L}
accurate a J 5@ from what was ini
will be orrecm tlh em! Hh e‘rp intmen tpe Th

ect payroll statements i

is warl assum th

ividual is
l:ﬁ;pta ned

Date 3. Home Depar

tment Chair

Date 4. Home Depa

rtment Dean/VF

Return the completed form to the Grants and Contracts Office via emall,

grants-services@wmich.edu which will be retained for

audit purposes.




Technology
Purchases

https://bit.ly/wmu-techapproval

Task

Technology
Purchases

Department and Pl Expectations

Note: most technology purchases need to have Grants and Contracts
approval and purchases cannot be made with grant pro-card. Technology
purchases over $5,000 must be reviewed by Purchasing before grants
approval. The OIT technology purchase process includes getting grants

approval.

Grants and Contracts
Responsibility

Review OIT work order against approved
budget (not within last 60 days of grant
without exception approval). If purchase is
over $5,000, verify approval from Purchasing

was received.



Budget/
Budget Revision

https://bit.ly/WMU-UPA

https://bit.ly/wmu-budget-revision

Task

Budget

Budget Revision

Department and Pl Expectations

Ultimately responsible for budget management. All expenses must be
within approved budget, otherwise contact Grants and Contracts before
proceeding. Monthly review of expenditures is recommended.

Complete [ University Prior Approval and [ Budget Revision forms. Pl
ultimately responsible for budget revision. Making sure revision is within

program allowability and sponsor regulations. Many Federal agencies allow
for expanded authorities. May recommend revisions when categories are
overspent that would affect FRA.

Grants and Contracts
Responsibility

Review budget exceptions against sponsor
regulations.

Review budget revision requests against
sponsor regulations. Program allowability is
responsibility of PI.



BUDGETING

Important nuggets to remember

Budget changes over 10% will require the Prior Approval form and
budget revision form and may require written approval from the funder.

Participant Support allocations cannot be modified without prior
approval from sponsor.

Total Direct Cost (TDC) - Facilities & Administration(F&A) is applied to all
costs.

With Modified TDC - F&A is applied to everything except Tuition,
Scholarships, Fellowships, Subawards > $25K, Capital equipment and
expenditures, Rental of Space, Patient Care Charges, Participant Support
Costs.

WMU's Policy is that the full F&A costs be recovered on every proposal to
the extent allowable by the sponsor.



Cost Transfer
Request

https://bit.ly/wmu-transfer-cost

Grants and Contracts

Task Department and Pl Expectations Responsibility

Review expense against approved budget and

Fill out [§ Cost Transfer Request form to completion (Answer Questions 1-6  grant dates. IF expense is beyond 90 days from

based on the original transaction date of the expense). Expense mustbein  original transaction date (or if payroll expense

approved budget. is for ecrt period already confirmed), review
answers 4-6 for extenuating circumstances

Cost Transfer
Request



Cost Transfer
Request

Cost Tranafer Request

* Documentation to support all cost transfer
requests must be attached.

* Expense must be in approved budget.

* |F expense is beyond 90 days from original
transaction date (or if payroll expense is for ecrt
period already confirmed), review answers 4-6
for extenuating circumstances.

WOTE: By cigning balow, rmquecisr cartifiec that the ooct io be trancfered ic an appropriste sxpancitus
for tha sponEonsd grant ar oontrast shargad and that tha sxpanntiurs complisc wis ths tsrme ang
racinations governing that cponcarsd grant or naniraot.

s

rad Bigialiee

Bwtumn thw compintey form iz tha Graves oo Sonreser OMceri ammy,
Grantepwicmewmict mdy whick il Be sk Sor ool nurserer.

The farvin ans Comeacs OMics wit o T8 paeeent H AGPITES 18 fa GEanied, fhes Tarsbsr wll no b

L

Lipsidad SINIITTAE



Sub-

award Invoice &

JES Transactions

https://bit.ly/ WMU-GV

Task

Sub-award Invoice

JES Transactions

Department and Pl Expectations

Invoice review form will be emailed from Grants and Contracts to Pl and
admin. Review and sign review form and voucher. Check subaward <25K
object code in GLOW. Complete | Generic Voucher and return to Grant and
Contracts.

(See Cost Transfer Request section) Enter JES - email to Grants and
Contracts grants-services@wmich.edu for approval with backup
documentation.

Grants and Contracts
Responsibility

Send invoice review form and sub-award
invoice to Pl copying administrative staff. After
receiving voucher, complete invoice review
form and send to AP.

Review backup documentation and cost

transfer form.



Subawards/Subcontracts

Billing Process

*Invoice will be sent to Pl cc: department admin to review and approve

* Dept admin receives sighed approval and submits with Generic
Voucher back to Grants and Contracts

« Use code 4825 for each subcontracts first $25K of expenses

 Use code 4816 when the subcontract exceeds $25K in expenses



JES

Always think that you are transferring the
EXPENSE either to the grant or off from the
grant (not transferring revenue or support to
the grant or to your department account).

G+C Journal Entries

When to use a Cost Transfer
Request Form

* For payroll expenses Cost transfer
request form is required if the pay
period is during an ecrt period that
was already confirmed

* For non Payroll expenses, it is
required if the expense is after the
month of the original expense

* No cost transfer form is required if
you are just moving the expense to
a different account code

* No cost transfer form is required if
moving an expense off from a
grant



eCRT

https://bit.ly/WMU-ecrt-PI

https://bit.ly/ecrt-guide-dept

) G t d tract
Task Department and Pl Expectations o ar.l _(-Zon L
Responsibility

ecrt Department Coordinator will pre-review personnel charges in GLOW

and Planned Effort forms. Then Pl will Confirm ecrt amounts after Pre- Send out reminders for ecrt pre-review and
review.

confirmation.

ecrt

ecrt[A Quick Guide for Pl and [8 Department Coordinator



eCRT

Effort Certification and Reporting Technology

® Federally required payroll confirmation system

® 3 periods per year; Summer, Fall, & Spring

® pre-review has access for two weeks
Pls have three weeks to confirm

Statements SHOULD NOT be pre-reviewed or confirmed if
issues are found; fixes should be completed first



Vendor Contract &

Independent Contract

https://bit.ly/wmu-purchasing

https://bit.ly/wmu-purchasingguide

Task Department and Pl Expectations

Work with Purchasing Department and Business Services. Obtain SOW, Sole
Vendor Contract Source Justification form (if necessary), and provide all information from
vendor.

Work with Purchasing Department and Business Services. Obtain SOW,
Independent Sole Source Justification form (if necessary). Complete Independent
Contract Contractor form, Exhibit B form for Federal Grants and Exhibit C form for
NSF grants. Collect W-9 if needed.

Grants and Contracts
Responsibility

Review against approved budget and grant
dates.

Review against approved budget and grant
dates. Email approved form to Business
Services.



work
CONSULTANT

Use this document for hiring individual independent contractors only (one
event or project with an identified end date or event).

WESTERN MICHIGAN s

UNIVERSITY INDEFENDENT CONTRACTOR CERTIFICATION OF COMPLIANCE WITH

‘GENERIC VOUCHER FORANY AGREEMENTINVOLVING 4N TRANSACTIONS WITHA PEDERALAGENCY

T T | e d
e e e = |
=

Vendor contract number, or fully signed Independent contract.

Gen-V Exhibit B

i WESTERN MICHIGAN UNIVERSITY

INDEPENDENT CONTRACTORS

These four steps must be completed prior to proceeding with the Agreement below.

HUMANRESOURCES
1th ncicul who s proviing services  crrant Wh st facuy o st member? ves_| wo[_]
Senes i e WA G i s e vl ] W]
o emoyees
o X
i s ik o snicesrenie .1 RO coninue,
scoet or wok
O ———
e —— v | o]
3 s ol
» I YES, Engage m

‘work per union contract. IF NO, continue.

TAXATION

0T continue with tis form. See Foreen NationalPaymsents General n
for further nsructons and attach evidence o theic approval. IF NO, continve.
FOREIGN PURCHASES

o n
conference presentation, o trsinng? Ve[ ] oL ]
> e, s s

proval see
It i ok research complance/expericontso 1F NG, ontinve.
'CONFLICT OF INTEREST
Faiure todo

Independent Contract
Form

University
Independent Contractor Verification of Compliance with NSF Training requirements pursuan fo
57009 of the Ameriea COMPETES Act
FOR CONTRACTS FUNDED THROUGH NATIONAL SCIENCE FOUNDATION GRANTS

) funded through NSF
st sudents,and posidoctoral appointee
e taining on th responsible conduct o

ming any work o sevices under this conract will

T (RCR)within 30 clendar days of thei paid
‘with the Notonsl Fe

. Promote

e (COMPETES) Act (42 US.C. 18620-1).

1C represents and verifie that i (check appropeite responsc)

(] docs havea planinpace 1 et NSF RCR tining eqiements

[ ] doesnotave  lan i place o meet NSF RCR s s

[ s cxcopt rom NSF RCR tning e (NOTE: check i ption ONLY if o
ok o serviees

under the service agrecment).

1o planis i plce, nd IC i not exenp from NSF RCR trainingrequirements, IC agrees that it will
WML 1y withthe NSF

nis, WMU's plan s availble upon request. [C shal povide WMU wrtien documentation that
s occurred upon request by WMU. 1C understands that WMU may immedately terminate
for forany orno & non-compl

Signed: Date:
Printed Name
Tite:

Company.

Exhibit C



Temporary Staff &
Student Employees

https://bit.ly/wmu-hourly-timesheet

Task

Temporary Staff
Appointments

Hiring Student
Employees

Department and Pl Expectations

Follow department and HR procedure for hiring. Enter in PSHR Workflow
form. Responsible for time-sheet collection, review and entering hours into
KRONOS.

Responsible for[ time-sheet collection and review. Facilitate hiring
process and provide student with information regarding timekeeping.

Grants and Contracts
Responsibility

Review against approved budget and grant

dates.

Review PSHR workflow form against approved
budget and grant dates.



Sponsor Required Reports &
Grant Closure

https://bit.ly/grants-closeout

Task

Sponsor required
reports

Grant Closure

Department and Pl Expectations

Review award document for reporting requirements. (ORI sponsor required
reports procedure-in process will include contacting ORI within a certain
timeframe if ORI must sign or submit report)

May assist with gathering financial data for reporting period expenditures
or for projecting future expenditures needed for reports. Reports MUST be
submitted on time to avoid delay in continuation funding or future
proposal submissions.

Receive grant termination letter 120 days before grant ends. Review Project
Closeout Procedure and follow requirements.

Grants and Contracts
Responsibility

Responsible for required financial reports. Will
contact Pl to confirm expenditures for
reporting period.

Send out grant termination letter 120 days
before grant ends. Work with Pl to confirm final
expenses to submit final financial reports
within sponsor deadlines.



Gift Card
Purchasing

https://bit.ly/wmu-giftcard-auth

https://bit.ly/wmu-disbursment-log

Task

Gift Card
Purchasing

Department and Pl Expectations

Fill out Gift Card Authorization form including description and route for
signature.

Keep a|a] gift card disbursement log. (Current WMU students not eligible -
must be processed as scholarship or Prize Award). Voucher should reflect
1790 account code if gift cards will be distributed over a period of time and
not immediate review 1790 against gift card log and complete JES to
transfer to expense code monthly/quarterly depending on disbursement

schedule.

Grants and Contracts
Responsibility

Review Gift Card Authorization form against
approved budget and within grant dates.
Approve and send back to department. After
gift card disbursement log received, review the
1790 balance and approve JES to transfer to
expense code.



Gift Card
Purchasing

* Forresearch studies, IRB approval is required.

 Distribute the cards/certificates/payments to
the recipients within 60 days of purchase or
receipt of payments.

* Keep a log detailing distribution. Expenses will
be moved via JES from account code 1790
(prepaid expenses) to the appropriate account
code when distributed.

WesTern

MG

Authorization fﬂr the Pur:hnsc of Gift Cards/Gift Certificates and Cash Payments

[J@wre cannsidirs ceamircaTes 1 lm (I
Yeedmr Hemsfah
fxperled Cals of Furchass =ppocicd Oeic ol Purchmmc:
% ameunt =M Qift Cardlak & fmmant of Coab Paymenl:
= afaif cardfal: =¥ Cnh Pwygrmesnt Mzsizenly:
| ®zmpsrt Dabunemosl Dets | Mesizizel Dmborasment Cals:

= the g cardacertifizat: p srchmscd or coab paymenls recorecd for @ rescerch projest e which pericipanta remain
mnorpmoa? Mo e fycz, 0 acparals dabuncmert log moat be meinteiecd By the Sczarimert doing the
H peechaes is for w resanrch sbedy, the regemt o the Iﬂn-mlthu mppreend must ba sitsched b the suthoraaticon.

canfom u~.-. the m". Cards/aift ::-::‘.:-r.:: orcheacs or Cash Paymcnis roocscsd w II kEc cacd :=|:|v far :h: irtemacd
tcd above, mrd | aproz o dosnbuts the eanfs feorificaicafpaymenta In The reopicels wishin 80 duya ol
purzhisc er reccipl =l zeymenis

purp=mc al

B T T | T — o S ——"———— - —— |
Szw thein

diabura

Cepm

Dican Sqgrafees: Dalz:
wWizz-Froaidesl Sgrl Calz:
- Faterzazaz
Crmnts & Coniracta Sgnalors: Calz:
Thin form hocid b kot i he AcsorTment waM yoor daderaemest o
& purchosct o o groslcont et mubmiT Io Hhe Gronils ond Confroch offfoc [y p—

RS LRI

Furchascs's Sigrators: Jeiz:

Icndcd purposc lnfzd skowe, and will abisz By the pokcica roleizs Io te praacasen of confidorzial

ement loga, if sephckle

rimcnl Heed Sgrslorc: Omic:

2y



Prize Award &
Scholarships

https://bit.ly/wmu-prize-award-form

https://bit.ly/grant-scholarship

) G t d Contract
Task Department and Pl Expectations RS ar_w i P
Responsibility

Provide all student information and description of award competition.
Prize Award Submit to financial or Accounts Payable based on information from Pl and Review expense at time of invoice to sponsor.

Prize Award form.

Apply for grant tuition and/or stipend fund code through Banner. Collect all
Scholarships student information, provide scholarship amount. Send correct year Grant
Funded Scholarship form to Grants and Contracts, and track scholarships.

Review form and send to Student Financial
Aid.




Reimbursement
Vouchers & Travel

https://bit.ly/WMU-GV

https://wmich.edu/travel

Task

Reimbursement
Vouchers

Travel

Department and Pl Expectations

Process repayment via [] Generic Voucher. Provide receipt, F/CC and

justification.

Complete travel authorization form and follow WMU travel polices. Submit
all travel receipts. Provide all travel information for students and non-

employees Complete Travel Expense Voucher.

Grants and Contracts
Responsibility

Review expense at time of invoice to sponsor.

Review international travel authorization
against approved budget and grant dates.
Review actual travel expenses at time of
invoice to sponsor.



Travel

What do we need from you?

.
ooooooo

When including travel in your budget, consider all needed costs:
ground transportation, air travel, parking costs, food,
accommodations, luggage fees. Accommodation and per diem
fees follow General Services Administration.
https://www.gsa.gov/travel/plan-book/per-diem-rates

Travel authorization

Keep in mind, if international travel, two additional approvals
required through the workflow (Grants and Contracts and
Export Control)

Travel Voucher to submit for reimbursement

These vouchers include your receipts, per diem print off,
mileage, etc.



FAQ’S
bit.ly/grants-faq

For a list of commonly asked Grants + Contracts questions visit our FAQ page.

WESTERN ABOUT A-Z CONTACT FINDPEOPLE GOWMU | SearchWMU Q
MICHIGAN

UNIVERSITY ACADEMICS ADMISSIONS FINANCIAL AID STUDENTLIFE ATHLETICS RESEARCH GIVE

Research and Innovation

FAQs for Grants and Contracts

BIOSCIENCES RESEARCH AND
COMMERCIALIZATION CENTER

COMMERCIALIZATION

| received notification from the sponsor that they plan to fund my project, but the
official award/contract will not be here for a while. How do | begin appointing +
students/Post Doc, purchasing supplies or making travel arrangements?

COMPLIANCE
CONTRACTS
EVALUATION CENTER

FUNDNG ORFORTUNTIES Does WMU have to receive funds from the sponsor before | can start spending out of

GIVING my sponsored project account?

GRANTS AND CONTRACTS

NEWS As a PI/PD, what will the university hold me responsible for? +
POLICIES

PROPOSALS What are facilities and administrative costs? +

STRATEGIC PLANNING

o Who should | contact with employment-related questions, such as hiring or re-

+
hiring processes?
DIRECTORY
CONTACT US . o " . .
Are there special restrictions associated with foreign travel? +
Office of Research and Innovation I would like to know what the balance is on my grant account; how do | do that? +

Do I need to go back to the sponsor to revise my budget? +



REMOTE OFFICE LOCATIONS

« CEAS Room A-238
« CEHD Room 3530 Merze Tate Center
e CHHS Room 3245

« Wood Hall Room 3140



*NEW*
MONTHLY TRAININGS

® U

December January February
Post Award Allowability of Cost Share
Responsibilities Costs

March
Appointment
Types

April
UPS/ Budget
Revisions/ NCE

ecrt .

May
eCRT



Questions?



